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INTRODUCTION AND ACKNOWLEDGEMENTS

Dear Families,

Thank you for choosing Idaho Novus Classical Academy to partner with you in the education of your
children. As your child embarks on this journey toward knowledge, virtue, and good citizenship, | want to
share a fewthoughts with you.

The mission of our school isto train the minds and improve the hearts of students through a classical,
content-rich curriculum that emphasizes virtuous living, traditional learning, and civic responsibility.

We are a mission-driven organization, which means you can expect us to honor and hold fast to these
principles. While your children grow and change over the years, our mission will remain the same. One
way of understanding our mission is as a summary of what we do every day. | also like to refer toit as a
filter. Our decisions, whether academic, financial, disciplinary, or otherwise are examined through the
lens of the school mission to ensure that the correct decisions are being made. In that way, it is both a
statement of purpose and a commitment to our entire school community.

The aims of our school, what we seek to achieveare encapsulated within our vision, which is to form

future citizens who uphold the ideals of our countryés
American experiment 8 through a classical, great -books curriculum designed to engage the student in

the highest matters and the deepest questions oftruth, justice, virtue, and beauty. The founders of our

country understood that to maintain a free society, the citizenry must be both knowledgeable and

virtuous. Without knowledge, we cannot make informed decisions. In the absence of virtue, we are not

inclined to make the right ones. We cannot anticipate all the challenges that the next generation will have

to face, or what decisions they will be confronted with, but together we can prepare them to approach the

future with the dispositions necessary to pursue happiness and preserve the nation that provides them the

liberty to do so.

| also want to recognize some of the organizations that helped us develop this school by providing us with
the fruits of their experience and philanthropic support of varying kinds. These include American
Classical Schools of Idaho, Avimor Development Coporation, Bluum, the J.A. and Kathryn Albertson
Family Foundation, and Hillsdale College. Moreover, we owe a permanent debt of gratitude to our school
founders, who gave so much of themselves to launch this project and see it through the early years of
school development. There are dozens of individuals within and outside of these groups that deserve
recognition, so | will share one additional thought on the matter. Starting a school is challenging work
and without a strong base of supporters, it is impossible to do it well. Without the support of these
nameless dozens, we would never have gotten this far, and we are deeply appreciative of all of them.

American classical education is a different sort of ed
pages that follow provide a snapshot of what you can e
what we expect of them, and you. lencourage you to read this handbook thoroughly to understand all the

mutual commitments we are making as we begin this adventure together. You should know that you can

always reach out to me if you have questions, so please never hesitate to do so.

Once again, | thank you for choosing Idaho Novus Classical Academy. | look forward to getting to know
your family and seeing all of you on campus.

Sincerely,

Dr. Vincent J. Kane
Founding Principal
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GOVERNANCE

|l daho Novus Classical Academy (“I NCA” or *“the
Directors of American Classical Schools of Idaho ¢ ACS 1"t hoer Boar d” or “ Boa
The Board operates in accordance with its bylaws and using the principles of policy

governance. The Board has entered into a Charter Agreement with Idaho Public Charter

School Commission. The bylaws and Charter Agreementareaval abl e on t he Sch
website, www.idahonovus.org.

The Board is the governing body of the School and is responsible for overseeing the
effective, faithful execution of the mission.

The Founders created Idaho Novus Classical Academy specifically to implement a
traditional, classical, liberal -arts education guided by the following mission:

To train the minds and improve the hearts of students through a classical, content -rich
curriculum that emphasizes virtuous living, traditional  learning, and civic
responsibility.

The Board oversees budgeting and spending, community outreach, charter fidelity,
compliance with applicable laws and regulations, and development to support the
program. More specific responsibilities of the Board include but are not limited to:

‘ADVOCACY

Serving as ambassadors for the School by clearly protecting and articulating the School's
mission and goals and by garnering community support.

‘SCHOOLLEADERSUPPORT

1 Providing input and feedback to the Principal on campus-specific issues and
concerns (e.g., school culture, discipline policy, student recruitment, etc.).

1 Supporting the Principal by ensuring that he/she has the moral and professional
support necessary to further the goals of the School.

FISCAL ACCOUNTABILITY

1 Participating in the budgeting process each year, providing advice and feedback to
the Principal.
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1 Monitoring the management of financial resources by approving the annual budget
and ensuring that proper financial controls are in place.

1 Financial reporting of the Treasurer to the Board as required in the bylaws to ensure
t he Board-on8 abantdsrelates to fiscal contr ol

COMPLIANCE

1 Monitoring and ensuring compliance with the Idaho Department of Education
regulatory statutes and other local, state, and federal laws by regularly reviewing
school policies, programs, and practices.

1 Reviewing school data against charter and charter goals to ensure compliance with
the vision, strategies, and objectives identified herein.

OTHER

1 Serving as a source for appeals for parent and staff grievances that are unable to be
resolved by the Principal.

1 Actively recruiting new Board directors and advisory council members.

In summary, the Board is accountable for the academic, financial, legal, and operational
performance of the School. The Board places responsibility for implementing its policies
with the Principal, but the Board remains accountable.

ScHooL CULTURE

T Empl oyees will model and encourage student
virtues: courage, courtesy, honesty, perseverance, selgovernment, and service.

9 Idaho Novus Classical Academy is an open enroliment school with no enrollment
criteria outside of statutory and contractual requirements.

T Idaho Novus Classical Academy’'s edl2cati ona
atmosphere with a closed campus. This conscious choice ensures that all students
are known and educated by caring adults.

1 The Principal is accountable for the well-being of every student. Faculty members
personally know each of their students as well as others.

9 Students wear a schootspecific uniform and employees adhere to a dress code.

1 Discipline policies are designed to prevent interruption of teaching and learning
as well as reinforce the core virtues.
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1 Classrooms are open for observation at any time by parents after Labor Day.

ACADEMICS

f Our educational philosophy is expressed in
Phil osophy” and “A Classical Education for
of E. D. Hi rsch, Jr WhyJemny Cad'talelld&Rght Rraml pat r i c k

Wrong, among many others who echo similar themes.

9 Student services provides support to all students with academic and behavioral
needs. Interventions utilized to achieve Idaho Novus Classical Academy's
expectations are targeted and specific to each individual student.

9 Idaho Novus Classical Academy resists grade inflation and social promotion.
Mastery of core subjects always takes priority. Latin is required in the Upper
School. Successful completion of a senior thesis is a requirement for graduation.

9 Students will be academically prepared to pursue multiple post-secondary
options. Although many graduates will go on to college, students who do not
intend to attend college will always be welcome at Idaho Novus Classical
Academy.

9 Literacy is taught through an explicit phonics program. Mathematics is taught
conceptually. Teachers frequently employ the Socratic method of discussion.

I Standardized tests do not drive the curriculum.

SCHOOL SENIOR LEADERSHIPSTRUCTURE

The school’s senior | eadership structure incl
This will eventually expand to include additional positions.

PRINCIPAL

1 The Principal implements a traditional, classical, liberal arts and science
curriculum.

1 The Principal makes final decisions on curriculum, subject to the approval of
the Board.

1 The Principal, while chiefly the academic leader, is also responsible for the
discipline, moral culture, operations, and financial priorities of the School.

1 The Principal employs teachers based on their mastery of an academic
discipline, their ability to convey knowledge to young people, and their
capacity to maintain order and decorum in the classroom. Certification is not
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an initial condition of employment; the School will work with teachers who
intend to obtain their certification in the State of Idaho.

1 1daho Novus Classical Academy teachers are considered professionals. Their
professional development consists of required training sessions at the end and
the beginning of each school year, to be coordinated by the Principal.

1 The Principal oversees and guides strategic plans and policy for INCA
coordinates with key stakeholders in order to promote growth , and works to
create public and private partnerships for the long -term well -being of the
school.

T The Principal oversees the growth and bui
final K-12 campus layout.

1 The Principal is responsible for the long-term well -being of the school and all
aspects of dayto-day school operations.

1 The Assistant Principal, Special Education Coordinator, Literacy Coordinator,
faculty, and all academic support personnel report to the Principal.

ASSISTANTPRINCIPAL

1 The Assistant Principal is responsible for day-to-day student affairs at the
school.

9 Duties include overseeing student culture and discipline.

1 The Assistant Principal is responsible for all non -academic, non-student
affairs, and day-to-day operations of the school.

1 Duities include overseeing and supervising the following major areas: front
office team, emergency operations, registration and enrollment, information
technology management, food service operations, school bus services,
facilities management, communicatio n systems, event planning, and
coordination with key partners for back-office services.

1 The Administrative Assistant , Enrollment and Communications Coordinator,
Facilities Coordinator, Food Service Manager, and all Bus Drivers directly
report to the Assistant Principal.

PARENTS ANDSTUDENTS
1 Parents' support of the School's academic and moral mission is essential.

Parents are encouraged to | earn more abou
curriculum in order to help support and guide their students.
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T

We acknowl edge that parents are the
goal is to be the best partner you could hope for in the process of raising
citizens of knowledge and virtue. We believe that student success begins at
home and recognize our respnsibility to serve families in a manner than
honors and strengthens their vital role in the life of children and

communities.

To thrive at Idaho Novus Classical Academy, students must be polite and
attentive in class and have a strong work ethic and willingness to learn.

FiIscAL RESPONSIBILITY

Our budgeting philosophy is conservative. We do not expend uncollected funds. When
budgeting, first priority is given to instructional materials, then faculty salaries, then
other areas of the School deemed important by the Principal and the Board.

Board Members will confirm annually that they have no inappropriate conflicts that
would preclude them from faithfully serving Idaho Novus Classical Academy. Board
Members shall keep on file and update at least annually the Conflict of Interest
disclosure forms as required by the Idaho Department of Education.

CHARTERAGREEMENT

The Board will adhere to federal, state, and local laws identified explicitly or implicitly in
the Charter Agreement. In most instances, when the Board has been granted autonomy
through its full flexibility waiver, the Board will develop its own policy.

OPENMEETINGSACT

The Board will adhere to the Idaho Open Meetings laws. The Board will:

1
1

Establish a set schedule of meetings;
Post meeting dates in a conspicuous location (date, time, location);

Post agendas not more than 1 week in advance but at least 2 days before a
meeting;

Post and place 24hour notice for emergency called meetings in a local news
vehicle (e.g., paper) and must state the reason for the emergency meeting in
the notice;
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1 Provide specific meeting agendas to communicate publicly the matters
expected to come before the Board. Matters not anticipated prior to the
meeting can be addressed by amending the agenda;

1 Keep minutes of all Board Meetings, including members present, description
of motions or proposals, record of votes.

CoMMUNITY COMMENTS ATPUBLIC MEETINGS

The Board welcomes public comments at each Board meeting. Community Comments

are limited to 2 minutes. To ensure the accurate representation of the comments in the

Board’ s meeting minutes and to ensure that th
presented, it is requested that these comments also be submitted in writing.

If a non-Board member would like to make a comment, offer information, or has a
question, he/she should raise his/her hand to indicate a desire to speak. Comments
must be relevant and not reflect information about a specific student, faculty member,
or a personally identifying situation. Such interjections will be recognized at the
discretion of the Board Chair.

EXECUTIVE SESSION

The Board Chair shall permit Executive Sessions formeetings when discussing or
deliberating upon the appointment, employment, compensation, hiring, disciplinary
action or dismissal, or periodic evaluation or rating of an employee or interviewing
applicants for a position of employment. The vote on any matt er covered in this
paragraph (if required) shall be taken in public. Adapted from Idaho Code 74-206A.

‘ OFFICIAL POSTING PLACE FORCOMMUNICATIONS

Committee meeting times and agendas are visibly posted in the front office and on the
School website. Board of Directors meeting agendas are posted in the same manner.

‘ OPENRECORDSACT OF IDAHO

The Board shall be subject to the Freedom of Information Act (FOIA)/Open Records Act
of Idaho requirements.

The Board shall operate according to the policy governance model. The Board shall be
solely responsible for adopting, repealing, or amending governance policies for Idaho
Novus Classical Academy. The Principal shall be solely responsible for reasonably

int erpreting those policies and executing them. The Principal shall be responsible for
maintaining all school -level operating procedures, policies, and manuals.
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Fundraising activities must not undermine the mission and philosophy of the School.
Students of Idaho Novus Classical Academy will not engage in doorto-door sales of any
kind.

GRIEVANCERELATED TO THECLASSROOM

This School firmly believes that adults must be models of good character even in the
most difficult situations. Should a parent have a grievance concerning a particular class
or the leadership of the School, that grievance should be resolved using the folbwing
chain of command. Issues that arise in a particular classroom should always be
addressed to the teacher first since the teacher always has more direct knowledge of the
student and situation.

i The Teacher : Parents should schedule a meeting with the teacher by
emailing the teacher directly. Under no circumstance is it ever acceptable for a
parent to confront a teacher about an issue with students present, including
his/her own.

1 The Principal : If the grievance cannot be resolved with the teacher, the
parent should discuss the matter with the Principal.

1 The Board : If the grievance cannot be resolved with the Principal, the
parent should refer the matter to the Board.

Parental concerns and grievances may also be raised during the community comments
portion of the Board of Directors meeting. The concern or grievance must be submitted
in writing, and no more than two minutes will be granted. Grievances or discussions
involving specific personnel will not be entertained at a public meeting. It is
recommended that the concern or grievance be addressed through one of the
aforementioned steps before using this option.

GRIEVANCERELATED TO ASCHOOL LEADER

Grievances regarding a school leader should be directed to the individual first. If the
grievance remains unresolved, it should then be elevated to the principal. If necessary,
it may be elevated in writing to the Board.

IMPORTANCE OFFOLLOWING THE CHAIN OF COMMAND

The practice of following the chain of command in communications with the School on
matters concerning particular students encompasses far more than grievances. It refers
to parents’ communication of any kind that seeks or requires an action on the part of the
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School regarding their students. Idaho Novus Classical Academy understands that

parents will have questions, opinions, and comments that need to be expressed
concerning their children’”s education. Such <c
running of th e School.

Our preference is that such communication be expressed initially to the teacher or
teachers of the child. If further communication is warranted, the parent should consult
the Principal. If further communication is warranted, then the parent should refer the
matter to the Board, if needed.

The Board is not the first point of contact and therefore will refer communications that
seek response or action to the appropriate school leader.

The reason for this chain of command is that the teacher invariably has the most direct

knowledge of the child and can usually do more to remedy or ameliorate a situation than

can the Principal or a board member. cWe wunder
averse” and do not want to bring up potenti al
Nonetheless, the teachers are eager to help each child in whatever way possible.

Some situations, admittedly, seem by their very nature to warrant a discussion with the
Principal initially. For example, parents may have questions about student safety or the
overall academic program. As a result, it is appropriate to speak to the Principal first.

ACADEMIC POLICIES

The Board desires that all students receive a classical liberal arts andscience education.
To this end the Board has determined the following educational priorities.

1 Basic cognitive skills and academic fundamentals:
reading/writing/mathematics;

1 Core subjects: English language and literature; history, geography, and
government; physical and biological sciences; mathematics;

1 Other classical subjects: music; art; Latin;

1 Auxiliary subjects: foreign languages, physical education, performing arts,
other social sciences;

1 Extracurricular activities as defined by the Principal.

Note : The School receives detailed curricular guidance for the entire K-12 Scope and
Sequence from the Hillsdale College Office of k12 Education. Changes to the
curriculum will not be made by the Principal without coordinating those changes with
Hillsdale K -12 staff.
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K-8: The K-8 curriculum is inspired by the Core Knowledge Sequence. Occasionally,
the School will diverge from the Core Knowledge Sequence to raise the standards in
teaching a particular skill or subject. The Board and Principal will determine these
instances. The Principal will ensure that all skill areas in the K-8 Core Knowledge
Sequence are taught at some point in grades K8.

9-12: The High School will feature a liberal arts and sciences curriculum. The objective

of the high school curriculum is to explore issues and texts intensively rather than to

of fer a superficial “covering.” The |Inatedaniti e
Western Civilization sequence. In all humanities courses, priority will be given to

original sources and great works as opposed to textbooks. Mathematics and the sciences

will offer rigorous training in the fundamentals and theories of these dis ciplines.

Students will receive extensive training in analytical thinking and the scientific method.

In all subjects, textbooks will be used as a resource, not as the basis of the curriculum.

Teachers must develop their courses under the direction the Principal, who is the chief
academic leader and accountable to the Board.

Homework is a fundamental part of our general academic program. It prepares students
for high school and college and for entry into the working world upon graduation. It also
hel ps develop a strong work ethic andehabits

educational purpose is:
1 to reinforce skills and concepts and knowledge learned in class;
1 to develop good skills and habits of study;

9 to practice skills and reinforce knowledge in ways that are not readily
accomplished in the classroom;

1 to work on assignments, such as the writing of papers, and prepare for exams
that require a great deal of sustained, individual attention;

T to prepare for the following day’s work s
time;

1 to inform parents of what is being taught in the classroom.

In addition to regular classroom assignments, we would like each younger child to read,
or be read to, at least three times a week and preferably every day. As cited i\ Nation

atRisk, “the single most i mportant factor for de
college is being read to as a child.” Going
goal but becoming a thoughtful reader should be if one hopes to be knowledgeable, wise
insightful, and competitive t htleocomhgaut one’ s
competent reader is critical to being a good student and the first step to exploring the

wor l d. Reading to a child encourages the chi
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within the family. In the upper grades, the extra reading time (roughly half an hour)
allows for the increasing length of great works of literature.

The expected homework time allotment for each grade is as follows:

Kindergarten 10 minutes plus family reading time
Grade 1 10 minutes plus family reading time
Grade 2 20 minutes plus reading time
Grade 3 30 minutes plus reading time
Grade 4 40 minutes plus reading time
Grade 5 50 minutes plus reading time
Grade 6 60 minutes plus reading time
Grade 7 70 minutes plus reading time
Grade 8 80 minutes plus reading time
Grades 9-12 90-120 minutes plus reading time

The designated times serve as guidelines and may vary depending on the work assigned

on a given day, the schedule, the student’s o
varying abilities of the students, and the nature of the assignments. Students are

expected to learn how to use their time effectively to complete the required work at each

grade level. Parents are expected to support their children in this endeavor. Advanced

classes may require additional homework time. It is generally understood that w riting

papers and studying for exams take more time than regular classroom assignments. For

that reason, the end of a term does result in increased homework load. Nonetheless,

teachers will make every effort to give assignments well in advance, and studens will be

encouraged to work on those longer assignments steadily, so that students are able to

manage their homework along with other activities and adequate sleep. In the upper

school, students will have the opportunitytotake St udi um. The ‘woirsl &4 st ud
Latin word meaning to study with zeal and determination. During Studium, students

diligently work on their assignments during the school day, functionally reducing the

amount of time at home that must be devoted to homework.

Teachers may require students to redo poorly done or incomplete work that was
submitted on time. Whether such work is given any credit is left to the discretion of the
teacher. Students are expected to complete all their homework.

Grading is not the be-all and end-all of education. If anything, some students put more
emphasis on grades than their teachers do. The grade a student receives in a class is
subordinate to the knowledge the student acquires. Still, grades are a useful toolto
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evaluate the extent to which a student has mastered a particular subject. Therefore,

grades will be assigned in all classes and subjects. Idaho Novus Classical Academy will

assign grades to accurately reflect the range between true mastery and insufficient
knowledge of a subject, as well as completion of assigned work.

Gr ade

infl ati on

A

following letter grades have these meanings:

A
B
C
D
F

Mastery
Proficiency
Satisfactory
Sufficiency

Failing

be

di scour aged. I

In addition to these general parameters, Idaho Novus Classical Academy uses a 4.0
grading scale. The letter and numerical grades for this system are listed below:

The grading scale as defined above is utilized for all students except for kindergarten

A
A-
B+
B
B-
C+
C
C-
D+
D
D-
F

94-100%
90-93
87-89
84-86
80-83
77-79
74-76
70-73
67-69
64-66
60-63
0-59

4.0
3.7
3.3
3.0
2.7
2.3
2.0
1.7
1.3
1.0
0.7
0.0

through second grade, where the scale will reflect Beginning (B), Intermediate (1),

Proficient (P), Mastery (M) in specific skill sets.

Incompletes will only be given under special circumstances and must be approved by

the Principal.
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Parents and students should be regularly
access the PowerSchool Parent Portal regularly for classwork information and
completion.

Students in grades 312 will also be graded on the development of good character. We
call these citizenship grades. Each teacher will assign a grade in the six school virtues
(courage, courtesy, honesty, perseverance, selfjovernment, and service) to students at
the end of the quarter. The grading scale for citizenship grades is as follows:

H Honorable

S Satisfactory

N Needs Improvement
U Unsatisfactory

K-2 students will receive weekly character cards in lieu of citizenship grades. Character
cards will be sent home with the student each week and reflect their progress within
each virtue. Parents will be required to sign the character card and send it bak to
school at the beginning of the next week.

In summary, report cards for K -2 students will include skill grades. Students in grades
3-12 will receive letter grades and citizenship scores. Additionally, grade-level teachers
will provide a comment for each student (limited to 1 -2 sentences) describing their
progress in each course and/or subject area.

SEMESTERGRADE COMPOSITION(GRADES7- 12)

For the Upper School (grades #12), the semester grade composition is as follows:

Semester Grade Composition Grades 7 -8 | Grades 9 -12
Final Exam 10% 20%
Major Graded ltems 40% 50%
Minor Graded Items 40% 20%
Homework 10% 10%

Examples of major graded items include a test or essay. Examples of minor graded
items include a quiz or classwork assignment.

Parents can expect PowerSchool Gradebooks to reflect a minimum of three graded
assignments per course, per week.
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LATE WORK

Students are expected to turn in their assignments on time. Only work turned in on time
will be eligible for full credit. For homework and minor graded items, failure to complete

them on time will result in zero credit. For major graded items such as testsand essays,
students who fail to meet deadlines will be penalized 30% for turning in their work up to

one day late. After that, they will receive zero credit.

EXTRACREDIT

“Extra credit,” whether to make up for work n
student’s grade, is not permitted at I daho No

Parent/teacher conferences are scheduled in the fall and spring semesters. There will be
no school on parent/teacher conference days. Conferences will occur between 11:00
a.m. and 7:00 p.m. Parents are encouraged to schedule a conference with their chd * s
teacher(s) in advance, but walk-ins are also allowed. Scheduled conferences will always
take precedence over walkins.

Arrangements for additional conferences outside of scheduled parent/teacher
conference days may be made with your child’s

Students will receive a variety of books and materials. All books will have an Idaho

Novus Classical Academy barcode on the back in the upper righthand corner. The

educational resource center will use two different barcodes. The first barcode will start

with a “TB” followed by 6 digits. TB stands f
to the School at the end of the year. Other books, mainly literature and workbooks, will

be | abeled with a barcode that begi@we wi th “8S
checked out to the individual student, SBs become the property of the child (meaning

that our students will be building their own collection of the classics).

Materials that are loaned or given to students are to be treated appropriately. Students
are responsible for these materials. If materials given or loaned to a student are lost or
damaged the student must pay for any needed replacement.

In the case that reimbursement has not been made to Idaho Novus Classical Academy
for lost or damaged materials, no further materials will be issued to that student until
the past due fees are paid.
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For students to be successful, both they and their parents should be informed of their
standing in class. In addition to the regular grading of assignments, the following means
will be employed to inform parents of their s

1 If astudent is determined to be significantly below grade level, a meeting will
be scheduled with a parent, the teacher, and other faculty as deemed
appropriate.

1 PowerSchool Parent Portal provides up to date information regarding
assignments, homework, and test scores. Parents will receive their login
information at the School Open House.

1 Grades for minor graded assignments will be posted in PowerSchool within 5
business days of the due date.

1 Grades for major graded assignments will be posted in PowerSchool within 10
business days of the duedate.

1 Grades will be finalized in PowerSchool within 1 business day of the quarter
ending.

1 Once a semester, parentteacher conferences will be scheduled to discuss the
students’ academic progress.

1 Report cards will be mailed home.

1 Final report cards will be mailed approximately two weeks after the end of the
school year.

There will be no class schedule changes during the semester unless it is deemed in the
student’' s best interest by the Principal

Idaho Novus Classical Academy has full confidence in the ability of every teacher we
employ to make the school year successful and rewarding for every student, no matter
what challenges any student may face; we would not employ a teacher in whom we
lacked this confidence.

Class placements for grades 46 take into consideration academic data and teacher
testimony per student. In making class placements, school leadership will aim for
balanced classes in terms of student academic ability levels and behavioral needs. Class
lists are made available to students and parents at the Open House in August.
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INCA does not make class placements based on parent requests.

Plagiarism will not be tolerated by any teacher in any subject. The entire system of

assessment rests on the assumption that the work a student turns in is his or her own.

Plagiarism compromises this system, is unfair to other students in the class who dotheir

own work and constitutes a form of theft of o
definedast he appropriation of anotherés ideas or \
o n e 0 s. Utliming artificial intelligence to generate an essay is also an example of

plagiarism. An instance of plagiarism can be as long as a term paper or as short as a
sentence. Simply rephrasing an author’s word
words of authors can only be used when properly quoted and cited. Teachers wi

provide the guidelines of acceptable citation. When in doubt, the student has the

responsibility to ask how an author should be used in an assignment.

Consequences for plagiarism are outlined in the student discipline policy, which can be
found in Appendix 2.

Like plagiarism, cheating will not be tolerated by any teacher in any subject. Cheating

occurs when a student uses someone el seds wor
in order to gain an unfair advantage on a test or an assignment and to avoid doing his

own work . Cheating comes in many forms. One student copying off another, using a

“cheat sheet” to answer gquestions on a test,
as his own are examples of cheating. The same process outlined for plagiarism will be

followed for instances of cheating. A student who allows others to copy his work will also

be held accountable in the same fashion.

Consequences for cheating are outlined in the student discipline policy, which can be
found in Appendix 2.

GENERAL

It is our goal for parents, teachers, and students to work together during the year to
ensure that students are developing responsible work habits and attaining a sufficient
level of understanding in their courses.

ATTENDANCE

|l daho Novus Classical Academy may consider a
determining course grades and/or promotion or retention for the next school year.
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ELEMENTARYSCHOOL PROMOTION CRITERIA
Literacy:

Solid literacy is the foundation of all learning. Without the ability to read well, a student
cannot advance in English, history, the sciences, the arts, and even mathematics. Since
language is the basis of all human interaction, a person cannot thrive independently in
the world when possessed of only a halting literacy. The ability to read, particularly in
the early elementary grades, will therefore be a requirement for promotion. The School
will follow the criteria of reading competency set forth in the A ccess Literacy Phonics
program.

Kindergarten:

The student must be recommended for promotion by the classroom teacher and
Principal based on satisfactory classroom performance. Satisfactory classroom
performance will be determined based on student progress in the Literacy Essentials
Phonics Curriculum, behavior, and maturity level.

Grades 1 -2:

The student must be recommended for promotion by the classroom teacher and
Principal based on satisfactory classroom performance. Satisfactory classroom
performance refers to mastery of academic skills and will be determined based on
classroom and standardized assessments, especially the.iteracy Essentials Phonics
Curriculum and the Measure of Academic Progress.

Grades 3 -6:

The student must be recommended for promotion by the classroom teacher and
Principal based on satisfactory classroom performance. Satisfactory classroom
performance includes grades on the student report card and performance on
standardized assessments, egecially the Measure of Academic Progress.

UPPERSCHOOL PROMOTION CRITERIA
Grades 7 -8:

1 The student must be recommended for promotion by the classroom teacher
and Principal based on satisfactory classroom performance.

1 If a student fails two or more courses, they will be automatically retained.

1 If a student fails a mathematics or Latin course, they will be required to
remediate the course before moving on to the next level.

Grades 9 -12:

1 Freshmen must earn 12.5 credits to be considered Sophomores
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Sophomores must earn 25 credits to be considered Juniors
Juniors must earn 37.5 credits to be considered Seniors

Seniors must earn 50 credits to graduate

= =2 =2 =4

Except for semester courses, subjects in the high school are taken as yearlong
courses. Each semester of a yearlong course carries 1 credit.

1 Grades between AD will earn 1 credit per semester. No credit is awarded for
an F. Failing a non-elective course will require the student to retake the class.

1 Students are not permitted to take makeup courses through a summer
program other than those recommended by Idaho Novus Classical Academy.

The following are required to earn a high school diploma:
91 50 credits (per the graduation pathways detailed below)
1 Cumulative GPA of 2.0 or higher on a 4.0 scale
9 100 documented community service hours

Detailed Credit Requirements
1 6 credits of mathematics

8 credits of science

8 credits of literature

8 credits of history

6 credits of civics

4 credits of reading, writing, and speaking

6 foreign language credits (2 must be Latin)

= =/ =4 4 4 -a -2

2 fine arts credits
91 2 physical education credits (including 1 credit of health)

Students must maintain a full course load (having no free periods) in grades 9-12.
Credit bearing on-site internships may be available to 12th grade students. Carrying a
reduced course load, starting school late, or leaving school early will not be permitted.

Note : A diploma may be awarded to students with disabilities assigned to a special
education program who have not completed all the requirements for a high school
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diploma but who have completed modified curriculum identified in their Individualized
Education Program (IEP).

Students may earn a diploma with honors by accomplishing the following:

1 Fulfillment of all credit requirements

1 Completion of 56 credits

1 Completion of eight credits in mathematics, including Trigonometry/Pre -
Calculus OR 200 documented community service hours

1 Cumulative GPA of 3.5 or higher on a 4.0 scale

Students may earn a diploma with high honors by accomplishing the

following:

1 Fulfillment of all credit requirements

1 Completion of 56 credits

1 Completion of eight credits in mathematics, including Calculus, and science
through Astronomy (or equivalent advanced science), OR 300 documented
community service hours

1 Cumulative GPA of 3.7 or higher on a 4.0 scale

9- 12PROGRAMS OFSTUDY

PROGRAM OFSTUDIES 6 STANDARD PATHWAY

Sample Program of Studies #1 (Sandard)

Physical Education

9 10 11 12
Math Algebra | Geometry Algebra Il Hective
. . Integrated Physical . Physics or Other
Science Biology Ssience Chemistry Advanced Sdence
Literature Ancient Literature Medleval & Bitish Amerlcan Modern Literature
Literature Literature
America 1607- Modern World
Europe S00-1815 | oy o cont 1815-Present
History & Ancient World to |Economics
Qvics 500 Moral & Political American
Ui o e & Philosophy Government
Political Philosophy
Reading, Writing, & Speaking |Logic & Rhetoric Hective Senior Thesis
Foreign Languages Latin Il Advanced Latin or Cther Foreign Language Hective
Fine Arts

Physical Education, Fine Arts, or Other Hectives
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PROGRAM OFSTUDIES 6 HONORSPATHWAY

Sample Program of Sudies #2 (Honors)

9 10 11 12
Trigonometry/
Math Algebra | Geometry Algebralll Fre-Galculus
. . Integrated Physical . .
Science Biology Ssience Chemistry Physics
Literature Ancient Literature Med|eval & British Amerlcan Modern Literature
Literature Literature
America 1607- Modern World
Europe S00-1815 |y ocont 1815-Present
History & Qvics Ancient Worldto |Economics N .
500 Moral & Political  |American
ITiir e iE7e) & Philosophy Government
Political Philosophy
Reading, Writing, & Speaking [Logic & Rhetoric Hective Senior Thesis
Foreign Languages Latin HI Advanced Latin or Other Foreign Language Hective
Fme.Arts - Physical Education, Fine Arts, or Other Hectives
Physical Education

PROGRAM OFSTUDIES 6 HIGH HONORSPATHWAY

Sample Program of Studies #3 (High Honors)

9 10 11 12
Trigonometry/
Math Il |
at Geometry Algebra Pre-Gilculus Galculus
Science Biology Chemistry Physics Astronomy
Literature Ancient Literature Medleval SENTE Amerlcan Modern Literature
Literature Literature
America 1607- Modern World
ELrope 500-1815 Present 1815-Present
Ancient Worldto [Economics
History & dvics
y 500 o g |Moral & Political |American
n ro 0 O_r Philosophy Government
Political Philosophy
Reading, Writing, & Speaking [Logic & Rhetoric Hective Senior Thesis
Foreign Languages Latin I Advanced Latin or Other Foreign Language Hective
Fine Arts . . .
Physical Education, Fine Arts, or Other Hectives
Physical Education i

Students pursuing the high honors pathway may opt to take an elective sequence

including Advanced Placement Biology (10th grade), Advanced Placement Chemistry

(11th grade), and Advanced Placement Physics (12th grade). If selected, this pathway

wil | fill most of the st udebeablewtakelAstroromyv e sl ot
due to schedule conflicts. These courses will be takerin addition to the regular science
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courses. Advanced placement tests in other subjects that align with our curriculum will
be offered to students in 11th and 12th grade.

DOCUMENTATION OFCOMMUNITY SERVICEHOURS

Service is one of the virtues of Idaho Novus Classical Academy. The future citizens
formed at our school will be prepared to act as a positive force in their communities. We
require students to practice this role by completing community service hours as part of
their graduation requirements. All students must complete at least 100 community
service hours to receive a diploma. Students pursuing a diploma with honors or high
honors may complete many hours in addition to the base requirement.

Students must document community service hours as they are completed by submitting
a community service verification form. Forms must be submitted within 30 -days of
participating in a community service activity. Parents and family members may not sign
forms to verify community service. Service must be performed outside of the home and
may not be completed solely to benefit a family member or family business (e.g.,
household chores). This is because service within the household is a basic expectation
of family life, and this requirement is intended to push students toward exemplary
service to their community. Students may begin to submit community service hours as
soon as they enter the upper school (7th grade) and must complete them prior to receipt
of adiploma.

From time to time, the School will host community service events. These events may
count toward the community service graduation requirement. While some community
service hours may be earned in this way, it will not be possible to complete all the
requir ed hours without volunteering outside of the school community.

HONORROLL

When each semester ends, students in grades-42 may be recognized for academic
achievement by being placed on the Honor

Students with a semester GPA higher than 3.5 will be assigned to the Honor Roll.
Students with a semester GPA of 4.0 wil!/l

The Honor Roll and Principal’s List wildl
referred for outside publication.

TITLES

Students in 12th grade may earn one of three titles that represent the highest honors at
graduation. These include Valedictorian, Salutatorian, and Benefactor.
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The student in the graduating class with the highest-grade point average, having
completed the academic requirements for a diploma with high honors, will be selected
as Valedictorian.

The student in the graduating class with the second highest grade point average, having
completed the academic requirements for a diploma with high honors, will be selected
as Salutatorian.

The student in the graduating class with the most community service hours, having
completed all other requirements for a diploma, will be selected as the Benefactor.

All three students will be recognized at graduation and deliver a speech at the ceremony.

Special events held during the school day must be directly tied to the curriculum or
school culture. Any special event must be approved by the Principal a minimum of 2
weeks prior to its planning. Approval for one year does not carry over to the next.

Idaho Novus Classical Academy recognizes that birthdays are a special day for our
students. We must also ensure that parties and celebrations do not disrupt the
instructional day or interfere with the health and safety of all our students. Parents,
visitors, staff, and students may not bring food into the School to share with students
with the exception of two parties per year: a Christmas party and an end -of-the-year

party .

To clarify, parents and visitors may not bring in birthday cupcakes, donuts, or other

treats to share with children on their chi
l unch with their child on his/ her Dbinhonbrd ay

of the birthday.

Neither the School nor PTCA will use food or beverages as rewards or incentives for
academic performance, good behavior, or goal attainment.

Guest speakers presenting during the school day must speak on topics covered in the
course or grade or topics that are otherwise mission-aligned. If possible, the students
should be studying the given topic at the time of the presentation.

Guest speakers must be approved by the Principal prior to the invitation being
extended. Approval must still be obtained for guest speakers used in the previous school
year. Approval for one year does not carry over to the next.

Guest speakers who cover controversial topics must be screened by the Principal. The
screening may include an interview of the guest by the Principal or designee. Parents
must be notified prior to guest speaker presentations on controversial issues, including
religions covered in the curriculum. Parents may have students excused from such
presentations, in which case the student will be supervised in Studium. Teachers will
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provide permission slips to parents as notification of a guest speaker covering
controversial issues and indicate an option on the permission slip for a student to be
excused.

Field trips should be directly tied to the curriculum and add to the instructional
environment by conveying knowledge or an experience that supports the curriculum.
Field trips must be approved by the Principal a minimum of two weeks prior to planned
execuion. The field trip planner will work with school leadership and staff to ensure
that all procedures are followed.

All extended field trips require Board approval a minimum of 90 days prior to the trip.

All students attending the extended field trip must have the approval of the Idaho Novus
Classical Academy administrators. All extended field trips must have liability insurance
protecting all the trip attendees and the School. Any liability insurance not covered by
the School's policy must be paid for by the fees charged to trip participants. Any
increases in the costs of extended field trips (due to inflation, changesin exchange rates,
etc.) must be paid for by increases in fees of trip participants. All adults attending the
field trip are required to be currently registered volunteers. The field trip planner will
work with the Administration and staff to ensure that a Il procedures are followed.

Students are ineligible for extracurricular activities if they have two Ds or one F in any
subject(s). Academic eligibility will be determined with quarter ending grades. Ineligible
students will remain ineligible for the remainder of the following quarter . Two
disciplinary referrals in one quarter or three in one semester will render a student
ineligible for any extracurricular activities for the remainder of that quarter. Four
disciplinary referrals will render a student ineligible for all extracurricular  activities and
functions for the remainder of the school year. The Principal may deem a student
ineligible for the following season or for off -campus field trips based on repeated
misconduct.

Students may also lose eligibility based on specific violations of the behavior policy. See
Appendix 2 for additional information.

Prior to being authorized to participate in Idaho Novus Classical Academy
extracurricular events, non -enrolled students and their parents must attend a meeting
with the Principal.
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Controversial issues are defined as contemporary problems, subjects, or questions of a

political or social nature where there are entrenched differences of opinion and passions

run high. Controversial issues will be explored only when emanating from some part of

the curriculum in grades 9 through 12. When these subjects come up, teachers will

present an impartial view of both sides of the issue without proselytizing. Contemporary
controversial issues will not be discussed in the dementary school without Pr incipal
approval. No part of the curriculum wil!/ be u
experiment in liberty and self -government under the rule of law.

TEACHING EVOLUTION

Idaho Novus Classical Academy embraces a rigorous program in the natural sciences. In
biology, the School will teach the theory of evolution as found in the standard high-
school biology textbooks and as also taught at the college level in both secular and
religious colleges. The theory of evolution is largely misunderstood today by the general
public. Much of what constitutes the teaching of evolution concerns adaptation of
species to their environments and change over time. A great many of these phenomena
are observable. A very small percentage of evolutionary theory deals with the more
controversial issue of the origins of life. This latter aspect of evolution, to the extent it is
taught, will be introduced to students briefly with a great deal of circumsp ection; it is
not a central part of the theory. Furthermore, the study of science will be confined to the
investigation of the physical world. It is not the place of science to make metaphysical
claims nor to confirm or deny the validity of religion or the existence of God. Idaho
Novus Classical Academy recognizes a clear distinction betweerscienceand scientism.
Science is the continued research into the natural world in order to find the most
plausible explanations for natural phenomena. Scientism is the belief—and it is a
belief—that science is theonly means of understanding our world, thus excluding other
ways of interpreting the world, such as through literature or religion.

Keeping in mind this distinction, the teachers at Idaho Novus Classical Academy will
leave matters of faith up to students and their parents. The role of a teacher in a public
school is neither that of preacher nor of skeptic. Rather, teachers of history, when called
upon by the curriculum, will teach the history of religion without either advocating or
undermining religion in general or any specific faith. Likewise, science teachers will
teach science, without comment on religion. Teachers, students, and @rents must
realize that a biology class has a particular purpose and is not the proper venue for a
philosophical or theological discussion on the existence of God or claims relating to the
activity of God or absence thereof in the natural world.

ROLE OFPARENTS ANDSCHOOL IN RELATION TO HUMAN SEXUALITY

We believe parents own the fundament al respon
which includes the areas of morality and sexu
viewed as a supportive one. It is apparent that sexuality is more than biology and
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physiology. It also encompasses morality, spirituality, and the emotions. Because it is a
part of the whole human experience, it must be taught with circumspection and
sensitivity.

We believe children are naturally modest concerning their bodies and are not ready to
learn everything at once. They are naturally curious, however, and need to get answers
to their questions in a way appropriate to their stage of development. In teaching this
topic, we want to minimize the embarrassment associated with it for both children and
parents.

TEACHING HUMAN SEXUALITY

We will teach the Core Knowledge Sequence in the fifth grade, which includes a
discussion on the reproductive organs, reproduction, and the menstrual cycle. The class
will be taught in a gender-separated environment. Parents will have the opportunity to
preview the materials the class will be reading, on which the discussion is based. Parents
will also have the opportunity to attend a meeting with the teacher(s) prior to the

section on reproduction . Sexual intercourse will only be presented as a reproductive act
between a male and a female.Depending on the general maturity level of the 5th grade
boys, Idaho Novus Classical Academy may decide that this curriculum is too much
information and less necessary for boys at this stage of development and therefore delay
these lessons for a later time.

Parents will have the choice of having their children opt out of this portion of the class,
which will be taught during the regular science time.

In the upper school, themes that deal with sexuality may emerge from the reading of a
serious text, such asAnna Karenina or Brave New World or The Scarlet Letter. When
these topics do emerge from the curriculum itself, teachers will engage the material in a
serious way.

In the higher grades, students may be involved in discussions concerning sexuality and
sexual restraint as these issues affect their living a moral and responsible life. Such
discussions will always be led by the school leaders or a faculty member who hashe full
confidence of the Principal in these matters. Moreover, parents will always be notified of
these discussions before they take place in case parents wish their children to opt out.

High school health classes at INCA will consist of instruction and practice in nutrition
and fitness and will not include instruction in family life or sex education.

Character education is an integral part of our program. Sexuality involves serious moral
decision-making. It is important to help children build the capacity to make and abide
by sound moral choices. We would like our teaching of human reproduction to be a
springboard to initiate and facilitate discussions between parents and children on this
sensitive subject.

Employees will not discuss their personal lives on matters pertaining to human sexuality
with students.
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From time -to-time videos or other media may be used to support the lesson. To be used
in class they must meet a specific curricular objective and will not have profane
language or sexually explicit material. Teachers must receive prior approval from the
Principal to show a video. Teachers are responsible for previewing videos to ensure that
they are appropriate.

ScHoOL LIFE AND ENVIRONMENT

Regular attendance is important. When appointments ( e.g.,doctor or dentist) during

the school day are unavoidable, students are responsible for making up missed
schoolwork. Students will have one day to make up the work missed. Assignments that
are not made up in time will receive no credit. It is helpful to bo th student and teacher to
make prior arrangements to meet this requirement.

School Day Start Time: School Day End Time:
Elementary (K-6): 8:30 a.m. 3:20 p.m.
Upper School (7-12): 8:15 a.m. 3:20 p.m.

Students who arrive after 11:00 a.m. will be considered absent for the day. Students who
depart before 1:00 p.m. will be considered absent.

Elementary students are encouraged to arrive by 8:00 a.m. to participate in Story Time
(K-3) and Morning Forum (4 -6) before class begins. During this time, school leaders
read stories to the student body and use them to teach moral virtue.

TARDINESS

Students who arrive after the beginning of the school day will be considered tardy.
Students must make it not only to school but to class on time to avoid being tardy.
Students who are either tardy or returning to school from an appointment must be
signed in at the front desk by a parent. Three unexcused tardies, whether to school or
class, will be counted as an unexcused absence.

‘ ABSENCES EXCUSEDJUNEXCUSED

The following will be considered excusedabsences:
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Absences for medical reasons (a doctor’

a row);
Absences for religious holidays;
Absences for mental or emotional disabilities;

Pre-arranged absences of an educational nature that are approved by the
Principal (e.qg., visits to colleges for high-school students; scheduled,
performance-related activities);

Attendance at any schoolsponsored activity;

Bereavement (please notify the School if absence will extend beyond three
days);

Up to five pre-approved family flex days per year (parents must contact the
front office and their teacher(s) no less than 24 hours in advance to
schedule these days). Any absence not preapproved at least 24 hours in
advance as a flex day will be considered an unexcused absence.

For all excused absences, students will have one day for every day absent after coming
back to school to make up the work missed. The only exception to this policy is absences
due to bereavement, which will receive a longer grace period at the discretionof the
Principal. Absences will only be excused if the school is notified on the day that the
student was absent. Unexcused absences will not be converted to excused absences
retroactively.

All other absences will be consideredunexcusedabsences. Students will not receive
credit for academic work missed during unexcused absences

Students who have accumulated 5 unexcused absences at any time throughout the
school year may not be permitted to:

l

== = =2 4 -

Participate in school field trips

Attend school dances

Receive honors or titles

Serve on student government

Participate in extracurricular activities and programs

Participate in school sports
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CHRONIC ABSENTEEISM

Students who have accumulated five (5) unexcused absences anytime throughout the
school year will be considered chronically absent and will be considered habitually
truant pursuant to Idaho Code 833-208(1)(a).

Students who are chronically absent may be referred to the Board of Directors for
discussion of appropriate action that could include denying promotion to the next grade
or expulsion for habitual truancy. Any action to expel for habitual truancy will foll ow
the processes outlined in Idaho Code 833205.

If an upper school student accumulates six (6) unexcused absences in a course, they will
receive a failing grade in that course and will have to re-take it.

Students and employees of the School will be divided into five houses. Each house is
named after a significant figure from American history. The houses each have their own
motto, which is a quote from their namesake, and a virtue assigned to them to focus on.

Students in each grade will be randomly assigned to houses in a manner that creates a
roughly equal distribution across grade levels throughout the school. Employees will be
assigned to houses in an equivalent manner. To preserve impartiality in the house
system, senior leaders (e.g., the Principal and Assistant Principal) cannot be members of
houses. House assignments will occur in a sorting ceremony during the month of
September each year. Once assigned, students and employees will remain a member of
their house forever. Students and families may not request a particular house, however,
the School will make every effort to place siblings within the same house.

Each house will be assigned a Head of the House, who will initially be selected from
among the faculty by the Principal. In future years, subsequent heads of the houses will
be selected by students from among the faculty members in their house if there isa
vacancy in the role.

Each year, in October, houses will convene to elect their House President and House
Vice President. Candidates may be nominated by their peers or volunteer themselves
for consideration. Each candidate will speak in front of the assembled members of their
house and pitch their candidacy. After all candidates have spoken, the Head of the
House will provide ballots and students will vote. The candidate with the most votes

will become House President and the candidate with the second most votes will become
House Vice President. Terms last for one year. Students in sixth grade and above are
eligible to hold these positions.

STUDENT GOVERNMENT

Student government will be introduced when the first cohort of students begins their
upper school education. House Presidents and Vice Presidents will all be members of
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student government. As the school grows, additional representatives will be introduced
(to a maximum of 4 members of student government per house). These representatives
will be voted on by their houses when the House President and Vice President are
selected. All members of student government will be referred to as delegates from their
respective houses (e.g., the delegates from Washington House).

The student government will include four officer positions, including President, Vice
President, Treasurer, and Secretary. Officers will be selected from among the delegates
during their first meeting in October each year. Terms last for one year. The
responsibilities associated with these officer positions is as follows:

1 President: Develop an agenda and preside over the meeting
9 Vice President: Preside over the meeting in the absence of the President

1 Treasurer: Lead fundraising efforts and work with the Principal to maintain
awareness of available funds

1 Secretary: Take notes and maintain a record of what was discussed and
decided at each meeting

Student government will be advised by the principal.

HOUSEMEETINGS

House meetings will occur periodically throughout the year as detailed in the House Day
Event Schedule (published annually). During these times, students from grades6-12
will come together in one location to meet as a house. The only exception to this is the
annual sorting ceremony, which all students K-12 will participate in. The purpose of
these meetings is to discuss achievements or areas of improvement, build comadery
across grade levels, and plan for upcoming events and activities.

POINT SYSTEM

Each year, students will have the opportunity to earn (or lose) points for their house and
work toward winning the school year. When a house wins the school year, they will go
on a field trip together on the last day of school. All other students will participate in a
half day of service followed by field activities in the afternoon. Points reset at the
beginning of each academic year. The following subsections describe the many ways
that students can earn points for their house.

ACADEMIC POINTS

When the Honor Rol |l and Principal’ s List are
students in grades 712, students will earn points for their house. Second semester
Honor Rol | and Principal’s List will count to
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academic year. Honor Rol | status iIis worth 25
List status is worth 100 points.

POINTS FORATHLETICS/ACTIVITIES

Students may earn points for their house by participating in athletics and activities.

When a team participates in a competition involving at least one other school, each
player on the winning team in that game or competition will score 10 points for thei r
house if they were present for the event. Coaches and advisors must report these points
to the Principal and Assistant Principal within 48 business hours of the competition.

POINTS FORATTENDANCE

Students may earn points for their house through perfect attendance (defined as no

unexcused absences, excused absences, or tardies). Perfect attendance will be tallied

each quarter, so students may earn perfect attendance points during one quarter even i

they did not achieve it during the previous quarter. Fourth quarter perfect attendance

wi || count toward a house’ s p.dPerfed atendancei ng t
within a quarter earns 50 points for the st

CHARACTERPOINTS

Each semester, the principal will select six students who each exemplified one of the six
school virtues during that period. Faculty will recommend those students to the
principal for consideration. Selected students will be presented a Character Award
during their next house meeting. When a student receives a Character Award, their
house will gain 100 points.

Civics POINTS

Eighth grade students will take the U.S. Citizenship Test as they prepare to transition
into ninth grade. Each student’s score on th
points for their house. This could be up to a total of 100 points per student.

LOSs OAPOINTS

Negative behaviors will impact house points. Although behavior violations will not be

di scussed publicly, they wil!/| result in a | os
violations will result in a loss of 50 points, while level three violations wi Il result in a loss

of 250 points.

HouseCuPs

House cups will occur twice each year, in the fall and spring. Cup days will utilize the
Cup Day Schedule, which involves condensed classes in the morning followed by
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competitions from lunch time through the end of the day. Many events will occur
simultaneously on cup days and provide students with the opportunity to compete in
academic and athletic events. During cups, students will have the opportunity to score
points for their houses by winning various competitions. After the cup is over, points
will be added up across competitions and houses will be ranked according to their
performance. Points will be assigned to the first, second, and third place houses as
foll ows:

First Place 1,500 Points
Second Place 1,000 Points
Third Place 500 Points

HOUSECHAMPIONSHIP

House championships occur once each year, in the spring. The championship will last
an entire school day and include many opportunities for academic and athletic
competition as well as other activities and games. Many events will occur
simultaneously on championship days and there will also be opportunities for the whole
school to watch larger competitions. Once the championship is over, points will be

added up across competitions and houses will be ranked according to their performance.

Points will be assigned to the first, second, and third place houses as follows:

First Place 2,000 Points
Second Place 1,000 Points
Third Place 500 Points

GENERAL

Student self-government and a sense of purpose develop from application and
accomplishment, from consistent expectations in the School climate and culture, and
from the habitual practice of the virtues.

The aim of I daho Novus Classical Academ
the Latinword st udBbBrwehi ch means “to give attent
apply oneself to,” “to strive after,” "

diligent in, attached to, and zealous for their studies. Simply put, we expect students to
live up to their name. The teachers of Idaho Novus Classical Academy work hard to
prepare their lessons. These lessons are designed to teach students nothintess than
who they are and what the world offers them. Students must in turn take fullest
advantage of these lessons and make the best use of this time in life given to preparing
their minds for the opportunities and challenges that await them. All policie s regarding
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student conduct and discipline flow from this general principle: students must fully
engage themselves in the education Idaho Novus Classical Academy offers them.

Therefore, students will:
1 Be polite and attentive both in and outside of class;

1 Communicate with teachers and school staff using their title (e.g.,Mr., Ms.,
Mrs., Dr., or Maj.) and last name;

1 Convey respect to adults on campus by responding to prompts with an
affirmation foll owed by sir or ma’ am;

1 Attend school consistently, be punctual, and take responsibility for making up
any work promptly when absent;

1 Be prepared for class and follow directions;

1 Follow all reasonable requests made by adults on the premises with a positive
attitude, and show respect for self, others, and property;

1 Cooperate with and demonstrate respect for the faculty and staff, including
administrators, teachers, office staff, custodians, and any other people
working at the Schooaol;

1 Communicate in an acceptable tone of voice using an acceptable choice of
words;

Follow lunchroom, playground, field trip, lab, and individual classroom rules;
Follow school rules when participating in school -related events;
Adhere to the uniform policy;

Not use threats or intimidation against any other person;

= =_ =2 -4

Respect the health and safety of others safety rules, and not bring tobacco,
alcohol, or any illegal substances to school,

=

Be dismissed by the teacher, not the bell or the clock;
1 Not leave the School premises without signing out in the main office;

1 Keep all internet-capable electronic devices (smart phones, smart watches,
etc.) turned off and stowed away on School premises;

1 Not bring anything to school that could be used to harm another or that is
illegal;

1 Adhere to the social media compact.
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Cell phones and all other personal electronic devices will be turned off and stored in the

student s’ | ocker s or Acell ghene or pepspnal elgctroniadevece p |l ac e

used during the school day will be confiscated and held in the office until the end of the
day, at which time a parent must pick up the device. Confiscated devices will only be
available for pickup during norm al school operating hours (7:45a.m. - 3:45 p.m.). Due
to the potential harms of unrestricted internet access, we discourage parents from
providing their children with an internet capable device to be used without supervision.

School employees may conduct searches of property or persons when they have reason
to suspect that the health, safety, or welfare of students or staff may be endangered.

Idaho Novus Classical Academy is not responsible for loss, theft, or breakage of items
brought to school. Fines will be levied on parents for vandalism or theft committed by
their students. Fines will also be levied for lost or damaged school property. Students
may be required to help repair damaged property.

HoNOR CODE

Idaho Novus Classical Academy was founded to develop students in both mind and

character. The School’'s virtues are the

character: courage, courtesy, honesty, perseverance, selfovernment, and service.
Students are expected to conduct themselves honorably in word and deed, to strive to
live by the virtues, and to encourage others to do so as well.

The Idaho Novus Classical Academy Honor Code is as follows:

Idaho Novus Classical Academy students strive to be virtuous in conduct,
seek to grow in scholarship and learning, and pursue a commitment
toward civic responsibility.

Idaho Novus Classical Academy students will not lie, cheat, or steal, and
will discourage others from such actions.

Please refer to Appendix 1 for a full explanation of the Honor Code. Parents are
expected to discuss the Honor Code with their student(s) and are required to turn in the
Parent Compact and Student Compact signature page at the beginning of each school
year. We encourage parents to escalate the depth of discussion regarding this honor
code as their student(s) mature(s).

GENERALDISCIPLINE PHILOSOPHY

The activity of learning requires students to be attentive and polite. Students are
expected to adhere to the School s high
they compromise their own learning and interfere with the learning of others. Minor
infractions or disruptions will largely be handled in the classroom in a way suitable to
the age of the student. Whenever a student misbehaves repeatedly or flagrantly, the
consequences for the infraction will be immediate, relevant, and effectual. Rather than
allow misbehavior to fester in the classroom, teachers will send disruptive students to
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the office. Moderate, level two violations will be addressed by the Assistant Principal.
When violations become severe and endanger self, others, or the culture of the school,
we refer to them as level three violations. In general, level three violations will be
addressed by the Principal.

Idaho Novus Classical Academy has high expectations for student behavior and a

detailed discipline policy. We view virtuous behavior as an essential component of

human flourishing and a strong school culture. The spirit of our discipline policy is that

the student and parent must take full responsi
the consequences identified in the policy are structured to ensure that when negative

behavior persists, home life is refocused on teaching virtuous conduct, improving the

individual, and participating as an equal partner in the educational process. Since the

parent is the child’s first and primary teach
behavior occur at home.

Student s' mi sbehavior wi | | not be used to “te

At no time will a student's disciplinary record be discussed with another student or
parent. However, other students or parents may be consulted regarding an incident to
discern the truth.

DISCIPLINARY REFERRAL

Idaho Novus Classical Academy categorizes behavior violations according to three
levels, including:

Level 1:Level one violations are minor classroom behaviors. These will be addressed by
faculty as the need arises. Teachers are empowered to establish and implement
consequences for level one behaviors. Repeated level one violations will result in
referral to the Assistant Principal.

Level 2: Level two violations are moderate behaviors. These will be addressed by the
Assistant Principal and may include a range of consequences determined by the
behavior and number of prior violations.

Level 3: Level three violations are severe behaviors. These will be addressed by the
Principal and include significant consequences determined by the behavior and number
of prior violations. Some level three violations may result in expulsion.

Note: Consequences for level two and three violations are outlined in Appendix 2,

which is the Student Discipline Policy. The consequences outlined in that document are
minimums. This means that school leaders may increase the severity of a consequence,
if necessary, but they may not reduce them.

DISCIPLINARY REFERRALPROCESS

If a student is sent out of a classroom and to the office for disciplinary purposes, the
teacher will call and notify the Administrative Assistant that the student is on their way.
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The Administrative Assistant will ensure that the child arrives in the main office. If the
student does not immediately arrive, the Assistant Principal or Principal will be notified.
The employee referring a student to the office must then promptly complete a
disciplinary referral form. These forms are digital and can be accessed online by school
employees.

Upper school students who are sent to the office may not return to the class that they
were sent out of until the next day. Elementary students who are sent to the office may
not return to class until the next subject begins. The Assistant Principal or Principal will
act on office referrals in a timely manner and will communicate action taken to the
referring employee within 24 business hours of a disciplinary decision.

DETENTION

At times, and with a view toward promoting orderly school culture and encouraging
virtuous behavior, after school detention will be used to remediate poor student
behavior. Although the Student Discipline Policy includes a couple instances where
administra tive detention may be applied, most detentions will be assigned and
monitored by teachers in accordance with their classroom rules and consequences.

Rules for assigning detention to students at Idaho Novus Classical Academy are as
follows:

1 Detentions may only occur after school. Recess and lunch detentions will not
be utilized.

91 Parents will be notified by telephone every time a detention is assigned.

1 Parents will be fully responsible for arranging transportation home for a
student after detention is over. Students must be picked up promptly at the
conclusion of their detention.

1 Detentions will occur on the day after parents are notified by telephone so
that adequate time is available to arrange transportation.

1 Detentions will not be held on faculty meeting days. If a detention would
occur on a faculty meeting day, it will instead be scheduled for the following
day.

1 If the student is absent on the day that their detention was scheduled, they
should plan to serve that detention on the next day that they attend school.

1 Detentions will last no longer than one hour.

Teachers are encouraged to utilize detentions to discuss behavior, expectations, and
moral virtue with the student.
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SUSPENSION ANCEXPULSION

The Principal has the authority to suspend students in accordance with the Student
Discipline Policy.

Suspension lengths are outlined in the Student Discipline Policy. All suspensions will
require a re-entry conference between the parent(s) and the Assistant Principal or
Principal. The conference will occur before the student is re-admitted to class.
Suspensions are not excused absences and students may not make up assignments
missed during their suspension. However, suspensions do not count toward truancy
violations or attendance-based course failure. The loss of class time due to repeated
suspensions maybe grounds for retaining a student at the current grade level for the
following year.

If expulsion becomes necessary, the Principal will refer the case and all pertinent details
to the Board for review and consideration.

The School will follow all pertinent laws and regulations related to student discipline,
including but not limited to the suspension and expulsion requirements outlined in
Idaho Code 33 § 205.

UNIFORMS ANDGROOMING

At Idaho Novus Classical Academy, students wear uniforms to eliminate distractions, to
level the playing field, and to remind ourselves that we are doing important work.

On designated House Days, students may choose to wear House Day attire in lieu of the
standard school uniform.

At school-sponsored events (e.g., dances, basketball games) students in attendance may
choose to wear clothes other than their uniforms as well; the non-uniform dress code for
school-sponsored events is detailed below.

The spirit of the uniform policy is that students will dress and groom themselves in a
manner that is traditional , not distracting , and not obstructive .

Uniform Dress Code

Students must be in uniform to attend class. Students not in uniform will be sent to the
office and must call a parent or guardian. Parents will either bring acceptable attire, or
students will be sent home. These absences are not excused

The uniform and dress code policy is that students will dress according to the

mandatory and optional items listed on the School-appr oved “uni form
and girls, respectively. For students in grades 912, formal uniforms must be worn on
Wednesdays. Additional standards are listed below:

1 Students may wear their own outerwear (coats, sweaters, vests) to school and
on the playground. This outwear should be removed prior to entering the
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classroom. If they are cold in the classroom, they should wear one of the
uniform outerwear items.

Skirts shall fall no higher than 2 inches above the knee when the student is
standing.

When girls wear leggings with the uniform, the leggings must be of sufficient
length to connect to the uniform sock without a gap between the two items,
regardless of standing or sitting.

Girls may wear gym uniform shorts underneath their skirts on physical
education days.

All uniform pieces should be labeled with students first initial and last name.
Students may use any backpack if it is clean, tasteful, and not distracting.

Hair must be clean, neat, and styled traditionally. No unusual or radical
hairstyles are permitted. Hairstyles associated with a religious tradition are
not considered unusual or radical. Only natural colors are allowed. Hair
accessories must be modest and match uniform colors.

Al'l girls’ and boys’ polo shirts may have
buttons must be buttoned.

Modest jewelry is allowed. An object that has a purpose other than jewelry
cannot be worn as jewelry (i.e., chains or collars). No more than one necklace
of reasonable length and bracelet may be worn. Girls may wear one earring
per ear on the earlobe, and it must not be larger than a quarter. No stretched
piercings (gauge) or holes may be visible. Nose, eyebrowseptum, tongue, or
other non-traditional piercings may not be worn at school. Boys are not
permitted to wear earrings.

Tattoos must be covered at all times.
Makeup must look natural. Black nail polish and lipstick are not acceptable.

No hats, visors, bandanas, or sunglasses are permitted (religious headgear is
authorized).

Non-marking tennis shoes are required for physical education class and/or
sports (refer to uniform boards for approved footwear). K -4th grade students
will not change out for gym classes. 512th grade students will dress according
to the approved uniform b oards posted on the School website.

Good personal hygiene is required. This includes wearing neat, clean clothing,
and daily use of deodorant (for grades 5 and up). Strong/offensive body odors
or excessive use of perfumes or cologne are inappropriate and distracting.
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House Day Dress Code

While students may choose to wear their regular uniforms on House Days, they may also
wear House Day attire. Although some House Days may have a special theme and
invitation to dress accordingly, the standard House Day Dress Code is as follows:

T House wear consi sts of -shatasdtaparefplain s of f i ci
blue jeans.

1 During the months of August, September, and May, blue jean shorts may be
worn in lieu of blue jean pants. Cut-off blue jeans pants are not permitted.

1 Female students may opt to wear a denim skirt instead of blue jeans

1 Jeans and denim skirts may not have rips, tears, frayed edges, or
accoutrements such as rhinestones or designs

1 Students may wear sneakers or uniform shoes. Footwear may not have lights,
heels, or wheels.

Note: House wear items and regular uniform clothing items may not be worn together.
Non -Uniform Dress Code for School -Sponsored Events

Students are welcome to wear regular uniforms to most schoolsponsored events and
encouraged to wear house wear.

The Uniform Dress Code rules listed above concerning hair, jewelry and piercings,
tattoos, and girls’ skirt length apply at school -sponsored events where uniforms are not
required.

The following items are not permitted at school-sponsored events:
Tank tops, spaghetti straps, crop tops

Ripped jeans, sweats, sweat suits, jeggings

Shoes with lights, heels, or wheels

PE or other gym shorts

= = =4 =2 =2

Clothing with lettering or commercial messaging (brand logos are acceptable)

UNIFORMS ANDFINANCIAL ASSISTANCE

The School will not allow financial need to limit access to Idaho Novus Classical
Academy, and this includes access to uniforms. At minimum, the School will fund one
complete uniform set for children whose families qualify for financial assistance.
Parents requesting financial assistance for uniforms should contact the Principal for
more information.
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LOST ANDFOUND

The student Lost and Found is near the front office. Students are responsible for
retrieving misplaced items.

Due to limited space, all unclaimed items will automatically be donated to either Idaho
Youth Ranch or the School uniform store on the last school day of the month.

USEDUNIFORM STORE

The School will maintain a Used Uniform Store which allows families to purchase
“experienced” items at a significant di
announcement, typically coinciding with school events throughout the year, and accepts
donations of gently used items during open times. Store credit vouchers will be issued
for each acceptable donated item.

HALL PASSES

Each teacher will establish a procedure for using the restroom or conducting other
business outside of the classroom while class is in session. The teacher will provide
students with a hall pass that identifies which classroom the student departed from.
Upper school faculty will also maintain a check out/check in form that students
complete when exiting or entering the room during the class period. No more than one
student may be out of the class at a time.

TOILETING

All students of Idaho Novus Classical Academy must be independent in toileting. On
occasion students may have “accidents.
responsibility of the parent to assist the child and to provide clean clothing.

I f there are repeated accident s,
Principal will be held to evaluate the situation. Appropriate action will be taken based
on what is in the best interest of all students and the School.

BusBEHAVIOR PoOLICY

For students who ride buses to and from school, the school day begins when they set
foot on the bus in the morning and ends when they step off the bus in the afternoon.

scount

Wh e n

a meeting

| NCA” s high expectations for student bdhavior

Of I NCA’ s vi r t ue-governmentaretolespegial r@levdncestebludrides.

Students are expected to practice these virtues and will be held accountable for failing to

do so. Students must show bus drivers the same respect as they are expealgo show
their teachers and school staff.

INCA has adopted the following procedure for disruptive or defiant bus behavior:
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The bus driver will refer all unacceptable bus behavior to the Assistant Principal.
Consequences for disruptive or defiant bus behavior involve loss of bus riding privileges
for varying lengths of time based on the number of violations. Specific details can be
found in the Student Discipline Policy.

BUSSAFETYRULES

1 Parents and drivers must confer and designate a safe, convenient place where
students are to stand as they wait for the bus.

9 Students must wait until the bus comes to a complete stop, the doors open,
and the driver gives them the go-ahead to approach and step aboard.

9 Students must always exercise caution when crossing the street. Students
must always cross the street in front of a stopped bus and never behind it.

1 Parents, students, and drivers must take note of any dangers or difficulties
presented by specific bus stops and proceed accordingly.

1 Students are not allowed to eat, drink, or get out of their seats while on the
bus.

1 Parents are strongly advised to wait with students at the bus stop for the first
few days of school.

1 Parents must review these bus behavior and safety rules with students, affirm
the importance of these rules, and exhort students to take responsibility for
their own behavior and safety.

Student publications must wuphold I daho Novus
philosophy, core virtues, and policies. The purpose of such publications is to inform the

Idaho Novus Classical Academy community of schootrelated events, achievements, and

business. In addition, student publications are a way for students to learn and to

practice responsible writing and journalism. Student editorials are permitted subject to

prior review by the Principal. Employees of the School or parents may not use student

media to proselytize their own views on controversial issues. The Principal acts as the

final editor in all cases.

Idaho Novus Classical Academy provides lockers (as available) for students in 7th grade
and higher. The lockers and locks are school property. Students will be issued a lock and
a combination. Students who misplace their lock will be required to pay $10 for its
replacement. Only locks issued by the School are to be used.
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Idaho Novus Classical Academy has the authority to search lockers when deemed
necessary, even if it requires removal of the lock

Idaho Novus Classical Academy is not responsible for lost or stolen items. Valuables
such as tablets, iPods, compact discs, pagers, and video games are NOT to be brought to
school. Problems with lockers should be reported to the office.

Students must observe the following rules:

9 Students are not allowed to decorate the inside of lockers with posters,
pictures, or anything else which advertises sex, drugs, suicide, cults, alcohol,
or promotes other negative or derogatory messages as determined by the
Principal.

1 Lockers must be kept neat and orderly at all times. Locker checks will occur
each semester.

1 Lockers must be kept closed when not in use to maintain the integrity of the
fire corridors and avoid careless accidents. Items left outside lockers or on the
floor may be removed or disposed of.

1 We strongly discourage students from sharing their locker combinations with
others, as that may lead to conflicts should items go missing.

MEDICINE ADMINISTRATION (INCLUDING SELF- ADMINISTRATION BY STUDENTS)

In accordance with Idaho Code 33-520, Idaho Novus Classical Academy recognizes that
students may be required to take medication while at school or school sponsored
activities, either on a short-term or daily basis. The School will provide an appropriate
place for storing the medication and will supervise the dispensing of the medication for
all students.

SELF- ADMINISTRATION OF PRESCRIPTIONS

1. For the purposes of -aadmisnissetcrtaitoino no’f ntehaen sp
use of medication pursuant to prescription or written direction from a physician.

2. Any student for whom a physician or other authorized medical professional has
prescribed:

1 a metered-dose inhaler or dry powder inhaler for treatment of asthma or other
potentially life -threatening respiratory illness;

1 an epinephrine auto-injector for severe allergic reaction (anaphylaxis);

9 insulin;
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1 blood glucose monitoring supplies will be permitted to self -administer such
medication, as prescribed by a physician during the school day and at school
sponsored activities.

3. A student who is permitted to self-administer medication consistent with this policy
is permitted to possess and use a prescribed inhaler, epinephrine auteinjector, insulin,
or blood glucose monitoring supplies at all times as prescribed by their physician during
the school day and at schoolsponsored activities.

4 . The student’ s parent / g dminikstradonofmust annual
Medication/Medical Procedures form. For children with emergency medications (such
as Epi Pens or rescue inhalers), parents must also fill out anEmergency Action Plan.

5. The parent/guardian may be requested to sign a release to allow school staff to
communicate directly with the health care provider.

6. The parent/guardian is responsible for notifying the School of any changes to the
student’s medical condi t jadmnisttatioa daf medioation.d i mpact

7. A student who is selfadministering medication consistent with this policy may be
required to maintain a current duplicate of the prescription medication with the School
office personnel.

8. If a student requires blood glucose testing or insulin injections during the school day
or at school-sponsored activities, the following policy applies: Students with diabetes
may self-administer blood glucose testing and insulin injections as prescrib ed by their
physician. In practicing self -administration, students are required to practice universal
precautions for the disposal of waste.

UNIVERSALPRECAUTIONS

Universal precautions for the disposal of waste will be posted in the School and students
and staff are required to comply with the guidelines. Any accidental pricks or punctures
must be reported and appropriate medical response accessed.

OTHER PRESCRIPTIONMEDICATIONS

1. The student’'s parent / guAdmohistatonomust annuall
Medication/Medical Procedures form. For children with emergency medications (such
as Epi Pens or rescue inhalers), parents must also fill out anEmergency Action Plan.

2. The medication must be in its original container.

3. The student’s name, prescription number, p
administering the medication must be clearly set forth on the container.
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NON- PRESCRIPTION(OVER- THE- COUNTER) MEDICATIONS

1. The student’s parent / g &aédmntratonof must annual
Medication/Medical Procedures form. Specific directions for administering the
medi cation and the parent’s/ guardi an
medication will be given to the student.

S signat

2 . The medication must be in the original co
directions for administering the medication must be written on the container.

3. Non-prescription medications, such as Ibuprofen or Tylenol, may be provided to
students with parent/guardian written permission via email. Email must include

student’ s name, medi cati on name, and dosage a
provideoverthe counter medications for their studen
medi cations wi |l be tagged with the student’ s

ADDITIONAL GUIDELINES

1. Generally, medications should be dispensed to students before and/or after school
hours under the supervision of the parent/guardian. Medications should only be
dispensed at school when necessary to meet the health needs of the student.

2. Parents/guardians are responsible for notifying the School, in writing, that the
student requires medication on a regular or emergency basis and supplying the
medications and instructions for dispensing the medications.

3. |l daho Novus Classical Academy may require
annually submit a current treatment plan, identifying the medication, dosage, frequency

of use, and side effects. The parent may be requested to sign a release to allogchool

staff to communicate with the health care provider.

A school staff member may administer auto-injectable epinephrine to students upon the
occurrence of an actual or perceived anaphylactic adverse (allergic) reaction by the
student, whether or not such student has a prescription for epinephrine. Any school
employee who in good faith administers or chooses not to administer auto-injectable
epinephrine to a student in such circumstances shall be immune from civil liability,
pursuant to Idaho statute.

STUDENT MEDICAL RECORDS

Student health records will be maintained in locked or password -protected files in order
to maintain confidentiality. All health records will be managed by the Enroliment and
Communications Coordinator and any appropriate, designated staff, and will only b e
released to service providers as allowed and dictated by state regulations.
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MEDICAL OPERATIONS
Idaho Novus Classical Academy will:

1 Require all faculty and staff to be trained and proficient in medical response
operations, including essential first aid, CPR, AED, and medication
administration procedures.

1 Maintain adequate emergency medical response supplies on hand (including first
aid supplies, emergency medications, trauma kits, and AED units) to render
initial medical assistance prior to the arrival of emergency medical responders.

Parents will be informed when a student reports to the office with a fever or injury. If a
parent cannot be reached, school personnel will determine what action needs to be
taken. Any child with a fever will not be allowed to remain in the classroom and mu st be
picked up by a parent or designee. If a head injury is sustained, or any injury requiring
medical attention, the parent will be asked to come to school and determine what action
should be taken. In case of more serious injuries, or in case the parentcannot be
contacted, the School will immediately call 9-1-1 for emergency assistance.

Note : Please refer to Appendix 3 of this handbook for a helpful medical FAQ.

In order to complete the enroliment process, parents must submit the following:
1 Immunization Records (or an appropriate waiver);
1 Administration of Medication/Medical Procedures form (if applicable); and

1 Emergency Action Plan (if applicable).
Note: Medical forms may be found in Appendix 4 of this handbook.

PARENT/ GUARDIAN OBLIGATIONS

Parents/guardians shall, at all times, ensure that the School has updated medical

information on file. It i s the parent’ s/ guard
updated.
It i s the parent’s responsibility to notify t

and may need special considerations at school.

FOOD ALLERGIES

Idaho Novus Classical Academy isnot a peanut-free school. The School will, however,
establish a peanut-free zone at the end of tables in the cafeteria, and teachers/monitors
will ensure that this peanut -free zone is enforced.
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Me a | accommodations wil |l be made when a docto
food allergy is on file with the School. Anecdotal information or child preference will
not dictate menu changes.

SICK STUDENTS

Sick children should not be in school. Any child who has a fever or is contagious (e.g.,
with pink eye, strep, the flu, or other typical viral symptoms) must be kept home.

Students displaying the following symptoms at school will be sent home:
1 A fever >100 °F
1 Vomiting
1 A known or suspected contagious condition
1 Generalized pain
Emergency Medical Services (EMS) will be contacted if a student presents with:
1 Loss of consciousness
1 Respiratory or cardiac issues
1 Acute pain (e.g.,open fracture)
1

The need for administration of an EpiPen

STUDENT FEES

From time to time the School may charge fees to its families to fund expenses related to
athletics, extracurricular clubs, field trips, etc. All charges and fees must be authorized
by the Principal.

OFF- STE EXTRACURRICULARACTIVITIES

The |l ogistics of all of | dadextradioicularacti@iesas si c al
must be approved by the Principal. All adults helping with these activities must be
registered Idaho Novus Classical Academy volunteers.

CHAPERONEPOLICY

Idaho Novus Classical Academy will conduct field trips and off-site events and in so
doing will welcome and enlist the aid of parent chaperones. The number of chaperones
for a field trip or off -site extracurricular event will be established prior to the oc currence
of the event. This number will be strictly adhered to. No siblings or individuals other

than assigned chaperones may attend the event. Fees for the event must also be paid by
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the chaperone and are due at the same time as
not submitted by the date due another chaperone will be chosen to fill the vacancy.

Chaperones must attend to assigned duties and must model the Idaho Novus Classich

Academy core virtues. Violators of this policy will not be allowed to chaperone any

future events.

PARENTS AND COMMUNITY

|l daho Novus Classical Academy establishes the
PTCA teams and activities will be designed to help the School flourish in and beyond the

classroom. Largely, the PTCA consists of a series of tasloriented teams whose purpose

is to marshal parent volunteerism in achieving defined goals that improve the School.

All parents, adult family members, teachers, staff, and community members are
encouraged to volunteer on a team and attend regular PTCA meetings.

The PTCA may conduct fundraising on behalf of the School, but it will not be a stand-
alone, tax exempt, non-profit organization, since Idaho Novus Classical Academy is
itself a non-profit organization with 501(c)3 status

The Principal reserves the right to create, remove, or dissolve PTCA teams and
leadership in accordance with immediate priorities and the long -term flourishing of the
School.

If the parent or legal guardian cannot, by nature of work schedule or other situation,
participate in school meetings, conferences, or volunteer activities, that parent or legal
guardian may authorize another adult to serve or communicate in these capacities with
the School. The Authorized Guardian will be communicated with as directed by the
Parent/Legal Guardian. They will also be subject to background checks and training
prior to volunteer assignments, as are all volunteers. The applicable form is avalable in
Appendix 7.

The School will maintain accurate records to confirm that the following requirements
are met.

BACKGROUNDCHECKS

Volunteers who work with students will submit to background checks in the same way
that our employees are required to do so. These background checks will be at the
volunteer’'s expense.
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TRAINING

Volunteers wil/| be required to complete
Requirements.

The Principal may require volunteers to complete additional training before serving in
the classroom.

GENERALRULES FORVOLUNTEERS

Volunteers often inadvertently have access to sensitive information. Any information
about students, grades, faculty, etc. is to remain confidential. Volunteers may observe
situations of a sensitive nature. These are also to remainconfidential.

If a volunteer has a concern involving something that is witnessed, observed, or
overheard, he or she should address the concern with a faculty or staff member, the
Principal, or a member of the board—in that order. If a volunteer disregards this policy,
the privilege of volunteering may be revoked.

Any grievance or concern a volunteer has with a classroom or a teacher will be handled
by the procedures defined in the applicable section of this handbook. Under no
circumstance is it ever acceptable for a volunteer to confront a teacher about an issue
when students are present.

Idaho Novus Classical Academy values the conversation that takes place between
parents and teachers about the education of children. Nonetheless, this conversation
must follow certain guidelines in order to be fruitful and to allow teachers to devote
themselves to their classes during the day. Parents may use any of the following ways to
contact or communicate with the Principal, Assistant Principal, Special Education
Coordinator, faculty, and staff of Idaho Novus Classical Academy:

1 Scheduled faceto-face meeting

1 Scheduled phone call

1 Message (with the front office)

1 Voice Mall

1 Email (provided in classroom newsletters)

Idaho Novus Classical Academy employees will not use social media to communicate
with parents or students about student specific issues.

During the school day and both immediately before and after school, teachers have their
minds on teaching or impending meetings and extracurricular activities. Parents should
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schedule in advance a phone call or meeting with a teacher rather than try to
communicate through an impromptu chat. Parents who are in the building for another
reason should not use their access to faculty to circumvent the normal means of
contacting a teacher unless that teacher clearly invites such a conversation. This policy

applies to

parents who are themselves teachers or other employees at the School.

Idaho Novus Classical Academy teachers and staff will respond to parents as quickly
possible. In general, parents should expect to hear from a teacher or from the
administration within twenty -four hours of contacting the School, barring weekends

and holidays. Whil e a teacher’s schedule may not p
time, the teacher will attempt to make contact in some way.
It is essential that the School is able to contact parents and communicate with them
about their child’s academic progress and beh
telephonic or email contact with a family for an extended period of time, school
leader(s) may make a home visit.
We believe parents own the fundament al respon
and that the School’'s role should be viewed a
parents to:
1 Model good character and insist that their children cultivate good habits and
virtues;
1 Help their children develop effective study skills;
1 Read to their children, especially those in the early grades;
1 Oversee regular reading and writing and mathematics skill development;
i Stimulate discussion and exploration of ideas and events with students;
91 Provide a structured and consistent schedule for the completion of homework,
studying, and development of academic skills;
1 Offer an environment conducive to the completion of homework, studying,
and other academic activities;
1 Support the School goals through familiarity with this handbook and parts of
the website devoted to the mission and philosophy of the School, homework
review, getting children to school on time, and holding high expectations and
aspirations that contribute posi ti vely to the student’s
T Monitor their child’"s progress in school

regarding assignments, grades, and activities.
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ENROLLMENT PoLICY

With regard to enrollment and the lottery procedures, the School will abide by the
requirements of IDAPA 08.02.04 Section 203 (Admissions Procedures).

In accordance with the Charter Agreement, Idaho Novus Classical Academy will enroll
54 students per grade. I nformation about the
available on the website.

Idaho Novus Classical Academy will not discriminate on the basis of race, color, ethnic
background, national origin, gender, disability, or age.

Idaho Novus Classical Academy grants enrollment preferences in accordance with
Section 33-5206, Idaho Code. These include the following:

a. Returning student

b. First preference: Student of a founder or full -time INCA employee

c. Second preference: Sibling enrolled in INCA

d. Third preference: Transfer agreement with an existing charter school
e. Fourth preference: Residency in the primary attendance area

f. Fifth preference: All other students

The School will maintain a wait list for each grade, as required. If the Principal chooses
to fill a vacant seat, he/she will draw from the first name on the waitlist, moving down
the wait list until the position is filled. If there is no wait list, vacant seats will be filled
on a first-come, first-served basis. Students admitted during the school year will start at
the beginning of the second or third quarter. Incoming students and their parents will
participate in an orientation and onboarding process.

On the date of the lottery, the wait list for the current school year will terminate.

The School will host informational sessions in November, January, and February. Open
enrollment for upcoming school years will typically begin in January. Interested families
must complete a SchoolMint lottery application for students who will be in kinder garten
through 8th grade. The enrollment process will a) fill a new grade of kindergarten
students, and b) position students to take seats that may come available in first grade
and above.
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To the extent that demand exceeds the number of available seats for any given grade,
the School will conduct a public, system-generated, gradelevel lottery. The public
lottery will take place in the Spring.

The result of the | ottery for rising Kinderga
students, plus a numerical wait list. The Enroliment Coordinator will establish

procedures for completing the enrollment process that will include a series of

administ rative deadlines. The School will not fill all 54 seats immediately to make room

for students who are retained and/or the students of to -be-hired full -time employees.

The result of the lottery for first grade students and above will be a numerical wait list.

The School will use the wait list to offer available seats to students on a gradeby-grade
basis as they become available. It is likely that the School will not be able to offer seats to
new students until June 15, because the School will not be able to cofirm the number of
available seats until a) students declare officially that they will not be returning, b) the
Principal determines which students, if any, will be retained, and c) the School places

the students of full -time employees that will be hired in the spring.

By April 1, existing students will be required to express their intent to return for the
following school year and provide proof of residency. If this deadline is missed,
disenrollment will be assumed, and the seat will be offered to a student on the waitlist.

Students expelled from another school will be admitted to Idaho Novus Classical
Academy at the discretion of the Principal. The Principal will admit students who are
being processed for expulsion and/or suspension on a caseby-case basis. In general,
students facing suspension and/or expulsion for discipline problems related to drugs,
alcohol, or violent behavior will not be admitted.

For students to thrive in school, they must master the fundamentals. The grade level

placement policy is designed to promote educational excellence and fairness by placing

students at the most appropriate level for instruction. If students new to the Schoo | are

found to be reading significantly behind their existing peer group, they may be required

to enroll in the grade level deemed appropriate by the teacher and Principal. If the

parent insists that the student be placed at a grade level higher than the ;e
recommended, a signed document of this choice
permanent file.

Students who have left the School due to retention in a grade and later choose to re
enroll will be readmitted (assuming the student is otherwise in line for the next available
seat) based on the retention, not on the record from another school.

58 As 0f 9/13/23



OPERATIONS

EMERGENCYOPERATIONSPLAN

The School maintains a stand-alone Emergency Operations Plan (EOP). The EOP is not
available for public consumption due to the sensitive nature of emergency response.
However, this plan includes measures for school security and response to emergencies
including, but not limited to, fire, active shooter, and natural disasters.

SECURITYCHECKS

The School may exercise its right to inspect all backpacks, packages, parcels, and closed
containers entering and leaving the premises. School lockers are school property and
may be subjected to searches at any time, with or without cause.

UsE oF THEPRODUCTION COLOR PRINTER/COPIER
School resources, the resource center, and the equipment therein, are to be used solely

in support of school operations. Color copies are significantly more expensive than
black-and-white copies and should only be used when necessary.

ARRIVAL ANDDISMISSAL

Procedures for drop-off, pick-up, and pedestrian/cyclist arrival and departure give
priority to the safety and security of all students. Parents/guardians are expected to
cooperate fully to ensure that the process is safe and orderly.

The School will release students only to parents, legal guardians, adult designeesor
upper school siblings. Transportation plans must be arranged by the parent or legal
guardian and on file with the Front Office in advance of dismissal. Third -party pick -ups
are not permitted (individuals who are unknown to the School and not pre -authorized).

Adults driving through the carpool line are expected to serve as role models by always

exhibiting courteous behavior. Please share these policies and procedures with anyone
who will be picking up your student as everyone in the car line is expected to knowand

follow the procedures outlined here and depicted in Appendix 8.

Please follow thesegeneral procedures during arrival and dismissal:
1 Never exit your vehicle while the engine is running.
1 Under no circumstances should a child be left unattended in a vehicle.
1 Please refrain from using electronic devices while moving in the carpool line.

Please help us be courteous to neighbors by adhering to the following policies:
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Do not stop or otherwise impede traffic on McLeod Way.
Do not use neighborhood driveways to turn around.
Do not attempt U -turns in the roadway.

Do not park or idle on nearby streetswhile waiting on dismissal .

= =_ =2 =4 =2

Do not use the parking lot at Foothills Heritage Park for drop -off or dismissal.

ARRIVALPROCEDURES

Idaho Novus Classical Academy faculty and/or staff will be present to facilitate arrival at
8:00 a.m. Once a student arrives oncampus, he/she will proceed directly inside the
school building.

CARPOOL

Carpool drop-off begins promptly at 8:00 a.m. For safety reasons, students may not be
dropped off prior to 8:00 a.m. without prior coordination with  the Front Office.

Drivers will enter using either lane, merging to a single lane as depicted on the diagram
in Appendix 8.

Students are only permitted to exit a vehicle between the southern and northern
crosswalks in front of the school building.

Drivers may only proceed out of the drop-off area when directed by the Traffic
Controller. Driver s shall never assume the far (eastern) lane is clear and proceed
without being directed to do so.

PEDESTRIANS ANCCYCLISTS

Pedestrians and cyclists will enter campus via the pedestrian bridgeon the southern end
of the campus. Pedestrians and cyclists will only proceed across the bus loading zone
and vehicle traffic lanes when directed by the Crossing Guard.

Pedestrians and cyclists shall rever enter the campus utilizing the vehicle cueing lanes
which connect to McLeod Way.

Lower elementary (K-3) may not walk or bike to/from school unless accompanied by an
upper school sibling or adult.

DISMISSALPROCEDURES

To ensure fluidity of dismissal, between 3:00 p.m. and 3:45 p.m. students will only be
dismissed through the standard dismissal procedure outlined in this section. If your
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child needs to leave school before the regular dismissal time, pleasearrive in time to
check them out at the Front Office prior to 3:00 p.m.

CARPOOL

Drivers will e nter the cueing lanesand utilize both inbound traffic lanes, as depicted on
the diagram in Appendix 8.

Drivers must ensure their SafeDismissal placard is visible to the Scout, who will be
present at the merging point on the northern end of the school building. Drivers who do
not have their SafeDismissal placard must inform the Scout; these drivers will be
directed to the parking spaces on the eastern side of the campus.Pick-up without a
SafeDismissal placard can only be done at the Front Office.

The southern four parking spots along the pick-up area are reserved for
parents/guardians of students who are delayed in reporting to the pick -up area. Drivers
will only enter these spots when directed by the Traffic Controller.

Once students are loaded into your vehicle, do not let them exit the vehicle. If your
student needs to return to the School building, notify the Traffic Controller .

Drivers will depart the pick -up area once directed to do so by the Traffic Controller.

PEDESTRIANS ANDCYCLISTS

Pedestrians and cyclists will leave campus via the pedestrian bridge on the southern end
of the campus. Pedestrians and cyclists will only proceed across the bus loading zone
and vehicle traffic lanes when directed by the Crossing Guard.

Pedestrians and cyclists shall rever depart the campus utilizing the vehicle cueing lanes
which connect to McLeod Way.

Lower elementary (K-3) may not walk or bike to/from school unless accompanied by an
upper school sibling or adult.

If you are picking up your students to walk them home, check in with the Crossing
Guard.

Parking is allowed on the school site in designated spaceonly. Employees, families,

and visitors may not park or pick students up along McLeod Way or in the adjacent

parking lot for Foothills Heritage Park. It is important that we maintain an excellent

relationship with the Avimor community, which requires us to m ake responsible

decisions on roadways and in shared spaces. Individuals who park along McLeod or at
Foothills Heritage Park may be towed at the
dismissed to meet a vehicle on McLeod or at Foothills Heritage Park.
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The School has set aside approximately 40 parking spots for students. Additional

spaces may be added in the future. If demand for parking spaces exceeds the number of
available spots, parking spaces will be distributed via a lottery system. The lottery
system will work as follows:

1. Four spaces will be reserved for the Student Government President, Vice
President, Treasurer, and Secretary (elected in October). Student
Government officers retain their spaces from election to election. If a student
government officer does not have a driver
acquire one during their term in office, their parking spot will be distributed
to someone else via lottery.

2. Seniors who submitted parking lottery applications will be selected at random
to receive a parking spot for the duration of the school year.

3. If additional spaces remain, juniors who submitted parking lottery
applications will be selected at random to receive available spots for the
duration of the school year.

4. If additional spaces remain, sophomores who submitted parking lottery
applications will be selected at random to receive available spots for the
duration of the school year.

Freshmen, regardl ess of holding a driver’' s |

school.

To participate in the lottery, students will apply using the designated form. Individuals
selected in the parking pass | ottery must sub
insurance, vehicle registration, and a signed rules and regulations compect to the

School.

Students who do not receive a parking pass may not drive to school. As previously

mentioned, it is essential that we maintain an excellent relationship with the Avimor

community. Students may not park in other public parking locations throughout the

community and walk to campus. Those spots are for patrons and residents visiting

other local organizations and businesses. In this instance, being a good neighbor means

that we should not monopolize community parking. Student vehicles parked off campus

iNnAvi mor may be subject to towing at the owner

To retain the privilege of parking at school, the student must remain in good academic
and disciplinary standing. They must maintain at least a 2.0 cumulative GPA and have
no level two or three behavior violations. Failure to maintain good academic and
disciplinary standing will result in loss of their parking pass for the remainder of the
academic year.

Student drivers are expected to drive safely, slowly, and cautiously. A single instance of
unsafe driving, including but not limited to speeding, failure to yield for pedestrians, or
a collision will result in immediate and permanent revocation of the par king pass.
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| SPECIAL EVENT PARKING

When the School hosts special events, the flow of traffic will be modified according to
the Special Event Parking Plan. More information is available in Appendix 10.

COMMUNICATING WITH PARENTSWITH JOINT CUSTODY

The School will recognize and communicate with parents with joint custody upon review
of a court order identifying them to do so. In the case of password protected School
forms, the School encourages one of the parents to complete the forms so that the
School does not reeive conflicting information .

ONLINE ORIENTATION FORMS

The School will maintain secure electronic information for the purpose of running the
day-to-day operations of the School. Parents are expected to complete these online
forms as a condition of enrollment. The School will make hard copy forms available to
parents/guardians without internet access.

MASSCOMMUNICATION PoLicy

The Principal must approve all letters and bulletins, including e -mail (excluding class
assignments or bulletins by teachers to their classes) from teachers or parents or other
parties to the entire School community.

UTILIZATION OF FACILITY

The Principal will be the approving authority for all outside uses of the School building,
fields, and facilities. The Facility Use Request Form and detailed expectations for

facility use are available on the website. Fees will be assessed to use the school for nen
school meetings or activities.

INFORMATION TECHNOLOGY AND SECURITY

The School takes precautions to protect your information. When you submit sensitive
information via the website, your information is protected both online and offline.

When we collect sensitive information (such as birth dates, addresses, and credit card
data), the information is encrypted and transmitted to us in a secure way. You can verify
this by looking for a closed lock icon at the bottom of your web browser or looking for
"https" at the beginning of the address of the web page.

While we use encryption to protect sensitive information transmitted online, we also
protect your information offline. Only employees who need the information to perform a
specific job are granted access to personally identifiable information. Computers that
store personally identifiable information are kept in a secure environment.
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If sensitive information needs to be transmitted electronically, a secure file system will
be used to send information from Idaho Novus Classical Academy to the requesting
entity.

PRIVACY

The Family Educational Rights and Privacy Act (FERPA) affords parents and students
over 18 years of age certain rights with resp
rights are:

T The right to inspect and review the stude
from the day the School receives the access records request. Parents or eligible
students should submit to the School principal or appropriate school official a
written request that identifies the record(s) they wish to inspect. The School
official will make arrangements for access and notify the parent or eligible
student of the time and place where the records may be inspected. Please
refer to the Idaho Novus Classical AcademyRequest to Examine/Copy Public
Records form in Appendix 9 of this policy manual.

T The right to request the amendment of 't he
the parent or eligible student believes are inaccurate or misleading. Parents or
eligible students may ask the School to amend a school record that they
believe is inaccurate or misleading. They should write the School principal or
appropriate official, clearly identify the part of the record they want changed,
and specify why it is inaccurate or misleading. If the School decides not to
amend the record as requested, the School willnotify the parent or eligible
student of the decision and advise them of their right to a hearing regarding
their request. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the right to a
hearing.

1 The right to consent to disclosures of personally identifiable information
contained in the student’s education reco
authorizes disclosure without consent. One exception, which permits
disclosure without consent, is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the School as
an administrator, supervisor, instructor, or support staff member (including
health or medical staff and law enforcement unit personnel); a person serving
on the School Board; a person or company with whom the School has
contracted to perform a special task (such as an attorney, auditor, medical
consultant, or therapist); or a parent or student serving on an official
committee, such as adisciplinary or grievance committee, or assisting another
school official in performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education record in order
to fulfill his or her profession al responsibility. Upon request, the School
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discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll.

1 The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the School to comply with the requirements of
FERPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Pll is defined as a person's name in association with any information that can be used to
distinguish or trace an individual's identity, such as Social Security number, date of
birth, place of birth, mother's maiden name, driver's license number, passport number,
or any biometric, medical, educational, financial, or employment records. It is the policy
of Idaho Novus Classical Academy that Pl shall not be sent in a plain text email or other
unencrypted means. In general, PIl should not be disseminated eledronically. If
electronic transmittal is unavoidable, then PII must be encrypted. Acceptable means of
encryption include password protected files from versions of Excel, WinZip, and Adobe
Acrobat (2010 or newer). The Enrollment and Communications Coordinat or will
determine whether an encryption method is suitable or not. Physical PII ( e.g., paper
copies of records) must be kept in secure locations (locked file drawers in lockable
rooms), and access to these records must be limited to authorized individuals only in
connection with official, school -related duties.

School Directory informati on, i ncluding the s
number, will not be released without parental consent. Authorization for inclusion in
the directory is on the enroliment form.

Students’™ names, participation in officially
height of members of athletic teams, dates of attendance, awards received, and other

similar information may be released without parental consent unless the parent no tifies

the School. In addition, classroom activities and events sponsored by schools

occasionally are photographed or video-recorded by representatives of the news media

for publication in newspapers or broadcast on television. If for any reason you DO NOT

wish to have your student(s) photographed or video-taped for these purposes, you must

notify the office in writing.

Student names will not be listed with their pictures on the School website or in Idaho
Novus Classical Academy advertising publications. The school will only submit a
student's name and photo to a newspaper with parent signed consent.
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No identifying information regarding a student will be given via any avenue of
communication without parent permission, unless required by law.
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APPENDIX 1:THE HONOR CODE AND PARENT/STUDENT COMPACT

IDAHO NOVUS
CLASSICAL ACADEMY

IDAHO NOVUS CLASSICAL ACADEMY HONOR CODE

Idaho Novus Classical Academy students strive to be virtuous in conduct, seek to grow
in scholarship and learning, and pursue a commitment toward civic responsibility.
Idaho Novus Classical Academy students will not lie, cheat, or steal, and will
discourage others from such actions.

Understanding the Code

Idaho Novus Classical Academy was founded to develop students in both mind and character.

The School’'s virtues are the guiding principles u:
courtesy, honesty, perseverance, sedgovernment, and service. Stidents are expected to

conduct themselves honorably in word and deed, to strive to live by the virtues, and to

encourage others to do so as well.

Courage is the state of mind that enables one to face danger or fear with confidence. Aristotle
tells us that a courageous person will fear things but will endure them for the sake of the noble.
In the face of danger or challenge, courage is a firm conviction—with appropriate levels of fear
and confidence—that compels one to accomplish and pursue that which is noble and worthy.

U v uBe Brave v

Courtesy is both demonstrating good manners and displaying a willingness or generosity to

show kindness and respect toward others. Courtesy contributes to a culture of civility on

campus. George Washington famously kesgibnsa copy o
Amongst Men."’” Many of the rules served as practi
Washington emphasized that our actions ought to portray a sign of respect for others around us,

regardless of their standing, rank, or position.

v v WBe Kind and Respectful v i

Honesty is derived from the Latin formulation integritas . Integritas | i t er al |l y means *“Ii
or the state of being whole and undivided—in other words, the truth and nothing but the whole

truth. Aristotle wrote that an ethical person should not only be honest, but should be a lover of
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truth. Such a person would be truthful in situations in which being honest would make no
i mmedi ate difference. I n other words, as C. S. L e
thing, even if nobody is watching."”

v v WAlways Tell the Truth w @

Perseverance means to steadfastly pursue a course of action or a purpose, often in the face of
obstacles or discouragement. As the welknown poem remindsus,i f at first you doni

try, try againéif you wil!/l persevere, Iny7@ly wi l | co
Samuel Adams exhorted his fellow patriots: “lnste
have already made..the necessity of the times, mor.

circumspection, deliberation, fortitude, andper sever ance. ”

v WNever Give Up v v v

Self-government i s the ability to rul e over onesel f . " /
dialogues, a man should be temperate and a master of himself, and ruler of his own pleasures

and passions. Aristotle described a selfrestrained person as someone who, on accounpf

reason, does not follow their base desires. It takes education and practice to develop the

characteristics of self-government—self-control, moderation, prudence, and restraint. Effective
self-governance promotes a civil and orderly culture and leads to an increase in liberty for both

individuals and societies alike.

v ¥ UPractice Self-Control v v w

Service is an active disposition toward assisting in the needs of, or promoting the welfare of
others. It is a willingness to stand with others in their need and to provide help to the point of
self-sacrifice. One of the most enduring examples of service is tha of the good Samaritan, who
not only rendered first aid to a wounded stranger, but also paid for his restorative care. The
good Samaritan represents a model of selfless and sacrificial generosity to a person in need.

v v WHelp Others v v v

Idaho Novus Classical Academy students are expected to act honorably. This means they will

not lie, cheat, or steal—and will discourage others from doing so. Honesty is the foundation of

one’s character. To | ie, che€ast ,i ndregsrtieayl. i sWhtid es
human to make mistakes or to show lapses in judgment, students are expected to own up to

their actions. Lying, cheating, or stealing to cover things up is far worse than making the

original mistake, and undermines trust in both peer-to-peer and student-to-teacher

relationships.

In academics and scholarship, students must always do their own work, represent themselves

truthfully, and only claim what is their own. Plagiarism is a serious violation of the honor

cordeeand is defined as the use of ropareone el se’' s wol
acknowledgment. Plagiarism is deceptive and is cheating in that it is an attempt to gain an

unfair advantage by appropriating someone el se’ s

Guided by faculty, staff, and parents, students s|
live by the School pledge: | will learn the true, | will do the good, | will love the beautiful.
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IDAHO NOVUS
CLASSICAL ACADEMY

IDAHO NOVUS CLASSICAL ACADEMY
PARENT COMPACT

(To be signed by all parents/ guardians)

| have read and understand the policies,guidelines, and expectationsin the Idah o Novus
Classical Academy Family Handbook. | have carefully discussed the Idaho Novus Classical
Academy Honor Code with my child and he/ she understands what it means. | pledge to
encourage my child to bevirtuous in conduct, to help him/h er grow in scholar ship and
learning, and to foster in him/her a commitm ent to civic responsibility . | will hold my child to
the highest standard s of integrity and will d iscourage him/her from lying, cheating, or
stealing.

Names

Signature(s)

Date

IDAHO NOVUS CLASSICAL ACADEMY
STUD ENT COMPACT

(To be signed 2nd -12th grade students)

| understand the Idah o Novus Classical Academy Honor Codeand have discussed it with my
par ent(s). | pledgeto bevirtuous in conduct, to grow in scholar ship and learning, and to
pur sue a commitment toward civic responsibility. | will not lie, cheat, or steal, and | will
discourage others fr om doing so.

Names

Signature

Date
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APPENDIX 2: STUDENT DISCIPLINE PoLICY

LEVEL I

Minor, Classroom-
Level Behaviors

These will be
addressed by
faculty as the need
arises.

Every time a Level 1
violation occurs,
the faculty member
will call home
(email will not be
used for this
purpose) and
discuss the matter
with the student's
parent(s).

Cell Phones and
Personal Electronic
Devices

(1-2 instances)

Cell phones and other personal electronic devices are not allowed at school. If these are brought to school,
they must remain in the student's backpack and turned off for the entire school day.

If a personal electronic device is seen, it will be confiscated by the teacher and delivered to the office as soon
as possible.

These violations of the student code of conduct will be addressed by the leacher according to their classroom
consequences.

The teacher will document the date, time, and details of the violation in case repeated violations must be
reported to the Principal/Assistant Principal.

The teacher will document the date, time, and parent contacted regarding this violation.

Disruption/Deliance/
Insubordination
(1-2 instances)

These violations of the student code of conduct will be addressed by the teacher according to their classroom
consequences.

The teacher will document the date, time, and details of the violation in case repeated violations must be
reported to the Principal/Assistant Principal.

The teacher will document the date, time, and parent contacted regarding this violation.

Tardies

Three unexcused tardies to school or class will result in an unexcused absence.

Unexcused absences may become truancy or result in course failure.

Technology Violation

These violations of the student code of conduct will be addressed by the teacher according to their classroom
consequences.

The teacher will document the date, time, and details of the violation in case repeated violations must be
reported to the Principal/Assistant Principal.

The teacher will document the date, time, and parent contacted regarding this violation.

Uniform/Dress Code
(1-2 minor instances)

These violations of the discipline policy will be addressed by the teacher according to their classroom
consequences.

The teacher will document the date, time, and details of the violation in case repeated violations must be
reported to the Principal/Assistant Principal.

The teacher will document the date, time, and parent contacted regarding this violation.
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LEVEL I

Moderate Behavior
Violations

First Violation

Second Violation

Third Violation and Beyond

Academic Dishonesty
(e.g., plagiarism,
chealing, elc.)

Bus Referral

The student will receive a grade of
0% for the assignment

The parent and student must attend
a conference with the

Principal/Assistant Principal
7/
i
Student may no longer ride the bus
for one calendar week

The student will receive a grade of
0% for the assignment

Loss of class ranking and academic
honors (if carned)

No extracurricular activities for six
calendar months

Student may no longer ride the bus
for one calendar month

Student fails the course and must
retake it for credit (if applicable)

No extracurricular activities for an
additional six calendar months

V//

]
Student may no longer ride the bus
for one calendar year

Cell Phones and
Personal Electronic
Devices

(3rd violation and
beyond) continued on
the next page

Teachers will refer students for
repeated violations in this category
on the third instance and beyond

When teachers submit this referral,
they will include the date, time, and
details of the prior events and
corresponding parent phone call

If a personal eleclronic device is
seen, it will be confiscated by the
teacher and delivered to the office

assoonaspossible
All confiscated devices must be
picked up by a parent during
normal business hours (7:45 am -

3:45 pim)

71

If a personal electronic device is
seen, it will be confiscated by the
teacher and delivered to the office
as soon as possible

All confiscated devices must be
picked up by a parent during
normal business hours (7:45 am -
3:45 pm)

1-day suspension
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If a personal electronic device is
seen, it will be confiscated by the
teacher and delivered to the office
as soon as possible

All confiscated devices must be
picked up by a parent during
normal business hours (7:45 am —
3:45 pm)

2-day suspension
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LEVEL I

Moderate Behavior
Violations

First Violation

Cell Phones and
Personal Electronic
Devices

(3rd violation and
beyond) continued

The parent and student will enter
into a written agreement with the
school stating their child will not
possess a personal electronic device
while on the bus, inside the school
building, or while participating in
any school activities

This agreement means that all
personal electronic devices will
remain al home

The combustible will be confiscated

Second Violation

]
The combustible will be confiscated

Third Violation and Beyond
7

|
The combustible will be confiscated

Combustibles and destroyed and destroyed and destroyed
1-day suspension 5-day suspension 10-day suspension
Teachers will refer students for Stut‘ient is suspended indcfinitely, Student is suspended indefinitely,
C o until the parent attends three . ) .
repeated violations in this category entire. consecutive school davs with until the parent attends five entire,
on the third instance and beyond ’ Y consecutive school days with them
Disruption/ ~  [TTTTTTTITTTTTIIIIIIII I e
Defiance/ When teachers submit this referral,
Insubordination they will include the date, time, and

(3rd violation and
beyond)

details of the prior events and
corresponding parent phone calls

e e e e e e e e e e e e e — - -

Student is suspended indefinitely
until the parent atlends an entire
school day with them

Harassment

1-day suspension

=

3-day suspension

Student may return on the fourth
day, so long as the parent
accompanies the student for the
entire school day

%

.

5-day suspension

Student may return on the sixth
day, so long as the parent
accompanies the student for an
entire school day on three

consecutive school days

72
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LEVEL II

Moderate Behavior
Violations

First Violation

Second Violation

Third Violation and Beyond

Profanity

Warning

Parent and student must attend a
conference with the
Principal/Assistant Principal

1-day suspension

2-day suspension

Profanity Directed at 1-day suspension 2-day suspension -day suspension

Someone Y suspen y suspens 3-day suspens

Skipping 1-day administrative detention day administrative detention 5-day administrative detention

Class/Walking Out Y 3-¢ay -Gy
Stolen item must be Stolen item must be Stolen item must be
returned/replaced as necessary, at | returned/replaced as necessary, at | returned/replaced as necessary, at
the parent's expense the parent's expense the parent's expense
Student must provide a written Student must provide a written Student must provide a written
apology indicating an apology indicating an apology indicating an

Theft

understanding of the impact the
theft had on the individual or
institution

Parent and student must attend a
conference with the
Principal/Assistant Principal

understanding of the impact the
theft had on the individual or
institution

3-day suspension

understanding of the impact the
theft had on the individual or
institution

5-day suspension

Uniform/Dress Code
(Major or 3rd minor
violation and beyond)

Major uniform violations include
issues that cannot be immediately
resolved and/or require parent
intervention

Parent will be contacted and must
come to the school to resolve the
issue and to participate in a
uniform and dress code conference

73

Parent will be contacted and must
come to the school to resolve the
issue and to participate in a
uniform and dress code conference

The parent and student will enter
into a written agreement with the
school stating their child will
adhere to the uniform and dress
code policy

No extracurricular activities for one
calendar month

Parent will be contacted and must
come to the school to resolve the
issue and to participate in a
uniform and dress code conference

No extracurricular activities for an
additional three calendar months

1-day suspension

As 0f 9/13/23




First Violation

Second Violation

Alcohol, Drugs, Drug
Paraphernalia,
Controlled Substances,
and Tobacco

Indefinite suspension

Must enroll in cessation program at
parent's expense

May return pending evidence of
cessation enrollment

Arson/ .
Attempted Arson Referred for expulsion
Law enforcement notified
Assault 00000 [TTttmmmmmmmmommmmssossossssssoeees

10-day suspension

Referred for expulsion

.

Law enforcement notified

Referred for expulsion

Total Campus
Disruption

(e.g., bomb threats, fire
alarm misuse, etc.)

Law enforcement notified

10-day suspension

Law enforcement notified

Referred for expulsion

Fighting

5-day suspension

e
(.

Gang Aclivily

5-day suspension

10-day suspension

May return pending evidence of
anger management course

_/ enrollment

10-day suspension

Third Violation and Beyond

Referred for expulsion

.

Referred for expulsion

Leaving Campus

Law enforcement notified

74

Law enforcement notified

Student may return next day, but
parent must attend with them for

. the entire school day

Law enforcement notified

Student may return next day, but
parent must attend with them for
five consccutive school days
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First Violation

Second Violation

Third Violation and Beyond

Obscenity

(Defined as conduct or
materials of a sexual
nature, whether acted
out, visually depicted,
spoken, or writlen.)

5-day suspension

10-day suspension

Must enroll in addiction counseling
at parent's expense

May return pending evidence of
counseling enrollment

Law enforcement notified

Property  [TttttTooommommommooommmmommommooomoooees
Damage/Vandalism Family responsible for the cost of

all associated damages

Law enforcemenl nolified
Sexual Assaull ~ [TTToTTTToomToommmooommmoommmmoommmeeooes

Referred for expulsion

Sexual Harassment/
Explicit Behaviors

Law enforcement notified

Must enroll in sexual harassment
counseling program at parent's
expense

May return pending evidence of
counseling program enrollment

Referred for expulsion

/////
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First Violation Second Violation Third Violation and Beyond

Truancy

%

Referred to prosecuting attorney

Students who have five unexcused

absences are considered truant

Upper-school students with six or

more unexcused absences in a

course will fail that course and

must retake it for credit (if

applicable) .

Our policy defines three unexcused
tardies to school or class as an

Weapons - Blades < 6"

absence
[Law enforcement notified | Law enforcement notified | Law enforcement notified
5-day suspension 10-day suspension Referred for expulsion

Accidental possession of a small
knife or multi-tool on campus (e.g.,
a multi-tool left in a backpack after
a camping trip) resulting in self-
admission and surrendering of the
weapon may result in no
consequences

Fven if accidental, all subsequent
offenses will be dealt with
according to the discipline policy

Weapons - Blades > 6"

Law enforcement notified

Referred for expulsion

Weapons - Firearms

Law enforcement notified

Referred for expulsion

Weapons - Non-Lethal

Law enforcement notified Law enforcement notified Law enforcement notified

5-day suspension 10-day suspension Referred for expulsion
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APPENDIX 3: MEDICAL FAQ

IDAHO NOVUS
CLASSICAL ACADEMY

When should | keep my child home from school?
Your child should stay home from school for any of the following:

1 Fever of 100°F or higher (taken by mouth)

1 Vomiting

1 Contagious illness (including pink eye)

1 Inability to comfortably take part in regular school activities
How long should my child stay home?

A child kept home or sent home with a fever may not return to school until he/she is fever free for 24
hours without the use of fever reducing medications like Tylenol or Motrin.

Children with vomiting or diarrhea should be kept home for 24 hours after symptoms have stopped.
Does my child need a note after staying home sick?

Yes, school policy requires a note in order for an absence to be counted as excused. If your child goes
to the doctor for an iliness, please obtain a note with a return-to-school date.

Does the School supply medications, like Benadryl or Tylenol?

For emergency use, the School has a supply of over the&ounter-medications. However, we encourage
that medications be provided and, when possible, administered by a parent/guardian. All provided
medications must be in a sealed, original container and an authorization must be signed and on file at
the School.

Can my child carry medications in his/her backpack or lunchbox?

No, if your child needs medication during school (whether prescription or over -the-counter), it must
be kept at the front office. The only exception to this is pre-coordinated life -saving, emergency
medications (like Epi Pens or rescue inhalers).

Do I need to fill out a form so my child can take medicine to school?

Yes, parents/guardians must complete the Administration of Medication/Medical Procedures  form.
A separate, fully completed form must be on file for each medication. Please note that for
prescription medications, the form must be signed by a parent/guardian and a physician. For over -
the-counter medications, the form only needs to be signedby a parent/guardian.
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Do medications need to be in a special container?

Medi cations must be in their original, sealed co
dose/frequency of administration (e.g. 400mg by mouth every 4 -6 hours). Inhalers should also be
similarly labeled.

What about controlled medications?

These include medications for ADD/ADHD, anxiety, depression, and various behavioral and
developmental conditions. These must be dropped off by the parent/guardian in person and counted
in the presence of a school staff member. If you are unsure, please @ntact your attending physician
or the School front office. Parents/guardians must complete the Administration of
Medication/Medical Procedures form.

What are emergency medications?

Emergency medications are used in case of a lifethreatening event and include Epi Pens, rescue
inhalers, and GlucaGon. These are for severe, diagnosed medical conditions such as allergies with
anaphylaxis or diabetes. Parents/guardians must complete an Administration of
Medication/Medical Procedures form and an Emergency Action Plan.

Students who are responsible and able to sefadminister may keep those medications in their
backpacks or in an emergency bag with them. For students who are unable to seHadminister without
supervision, these medications may be stored in the frontoffice or wi t h t he chil d’ s

If my child carries his/her emergency medication, should an extra dose be kept in the
front office?

The School strongly recommends sending a backup to be kept in the front office as well, in the event
that the student forgets to bring the medication or misplaces it.

Are there any special considerations for children with emergency medication?

Parents/guardians must fill out an Administration of Medication/Medical Procedures form and an
Emergency Action Plan. The School recommends filling out these forms with the help of the
physician who prescribed the emergency medication.

How do | know if my child needs an Emergency Action Plan?

Any child with a serious, diagnosed medical condition that may be life threatening (such as seizure
disorder, diabetes, food/insect venom allergy or asthma) must have an Emergency Action Plan filed in
the School front office. If you are unsure if your child needs one, please contact the front office.

What if my child has no documented allergies but has an anaphylactic reaction at
school?

The School has an extra Epi Pen and Epi Pen Jr. in the event a child with no known allergies has a
severe allergic reaction with anaphylaxis. Any time an Epi Pen is used, the School will call 91-1 and
the child’”s parent/ guar ded.aAmaphylaxislis arbaeuteiomseverd alleagice | y
reaction with life -threatening symptoms (such as restricted breathing or shock)
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APPENDIX 4: MEDICAL FORM

gl IDAHO NOVUS

A

SYEIR S A
gkainlal| C1.ASSICAL ACADEMY

Administration of Medication/ Medical Procedur es
(Please complete a separate form for each type of medication or procedure)

Student® Name:

Date of Birth: Home/ Emergency Phone Number:

Address:

Drug/ Food Allergies:

Medication Name/ Medical Procedure: Diagnosis:

Starting Date: Termination Date:

Physician $requirements of dosage or approved reasons for administration:

Time medication/m edical procedure is to be provided daily:

Student is capable and recommended to possess and self-administer this medication/m edical procedure:

No____ Yes(unsupervised) __

Precautions, possible side effects, interventions:

Physician Name:

Physician $Address:

Telephone Number:

Physician $Signature:

Note: Physician& signature only required for prescription medications.

Parent(s)/ guardian(s) by signature below acknowledge that the School is providing for the administration of medication/ medical
procedur e as a courtesy to the parent(s)/ guardian(s) and agreesto hold the School and School System harmlessin its doing so.

Additionally, authorization is granted to obtain pertinent medical and/ or copies of records pertaining to the student® medication
and for thisinform ation to be shared with pertinent staff as needed. | understand that effective April 14, 2003, under the Health
Insurance Portability and Accountability Act (HIPPA), disclosure of certain medical information is limited. However, | hereby
authori ze disclosure of pertinent medical information for the provision of servicesfor my child while enrolled at Id aho Novus
Classical Academy. Thisauthorization expires as of the last day of this school year, including the summer/ extended year session.

Parent/ Guardian Signature:

Date:
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IDAHO NOVUS
CLASSICAL ACADEMY

Emergency Action Plan
Student with Special Health Care Needs

Student Name:

Birthdate: Preferred Hospital:

Medical Condition/ Diagnosis:

Note: In case of seriousillness/injury, the school will render first aid whilefirst contacting the emergency
responseline (9-1-1) and the parent/gu ardian. If transport to a medica facility is required, the School
will attempt to follow the parent/guardi an preferred hospital choice.

Parent/ Guardian Name:

Parent/ Guardian Phone Number:

Healthcare Provider Name:

Healthcare Provider Phone Number:

If you seethis Do this

If An Emergency Occurs:
1. If the emergency is life-threatening, immediately call 9-1-1.
2. Staywith student or designate another adult to do so.
3. Cdl or designate someone to call the Front Office and/ or Principal.

When Calling 9-1-1:
1. State who you are.
2. State whereyou are (19255 North McLeod Way, Avimor)
3. State problems.

Physician Signature: Date:
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APPENDIX 5:WELLNESSPoOLICY

Idaho Novus Classical Academy, School Food Authority (hereto referred to as the SFA)
is committed to the optimal development of every student. The SFA believes that for
students to have the opportunity to achieve personal, academic, developmental, and
sodal success, we need to create virtuous, safe, and healttpromoting learning
environments at every level, in every setting, throughout the school year.

This policy outlines the SFA's approach to en
all students to practice healthy eating and physical activity behaviors throughout the

school day while minimizing distractions. Specifically, this policy establishes goals and

procedures to ensure that:

9 Students have access to healthy foods throughout the school day in
accordance with Federal and state nutrition standards;

1 Students receive quality nutrition education that helps them develop lifelong
healthy eating behaviors;

1 Students have opportunities to be physically active during and after school;

1 Schools engage in nutrition and physical activity promotion and other
activities that promote student wellness;

1 School staff are encouraged and supported to practice healthy nutrition and
physical activity behaviors in and out of school;

1 The community is engaged in supporting the work of the SFA in creating
continuity between school and other settings for students and staff to practice
lifelong healthy habits; and

1 The SFA establishes and maintains an infrastructure for management,
oversight, implementation, communication, and monitoring of the policy and
its established goals and objectives.

This policy applies to all students, staff, and schools in the SFA.

COMMITTEE ROLE AND MEMBERSHIP

The SFA will convene a representative school wellness committee (hereto referred to as
the SWC) that meets at least twice per year to establish goals for and oversee school
health and safety policies and programs, including development, implementation, and
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periodic review and update of this SFA-level wellness policy (heretofore referred to as
“wel l ness policy”).

The SWC membership will represent all school levels and should include, but not be
limited to: parents, students, representatives of the School nutrition program, faculty
members, school leadership, school board members; and available health professionals
(e.g. dietitians, doctors, nurses, dentists).

LEADERSHIP

The Principal or designee(s) will convene the SWC and facilitate development of and
updates to the wellness policy and will ensur

Wellness Coordinator: TVC Senior Representative

Food Service Director: Assistant Principal

IMPLEMENTATION PLAN

The SFA will develop and maintain a plan for implementation to manage and coordinate
the execution of this wellness policy. The plan delineates roles, responsibilities, actions,
and timelines, and includes information about who will be responsible to make what
change, by how much, where, and when, as well as specific goals and objectives for
nutrition standards for all foods and beverages available on the School campus, food
and beverage marketing, nutrition promotion and education, physical activity, physi cal
education, and other school-based activities that promote student wellness.

This wellness policy and the progress reports

RECORDKEEPING
The SFA will retain records to document compliance with the requirements of the
wellness policy at the School office. Documentation maintained in this location will
include but will not be limited to:

1 The written wellness policy;

1 Documentation demonstrating compliance with community involvement
requirements, including (1) efforts to actively solicit SWC membership from

the required stakeholder groups; and (2)
development, implementation, and perio dic review and update of the wellness
policy;

1 Documentation of the triennial assessment of the policy;
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1 Documentation demonstrating compliance with public notification
requirements, including: (1) methods by which the wellness policy, annual
progress reports, and triennial assessments are made available to the public;
and (2) efforts to actively notify famil ies about the availability of wellness

policy.

TRIENNIAL PROGRESSASSESSMENTS

At least once every three years, the SFA will evaluate compliance with the wellness
policy to assess the implementation of the policy and include:

e The extent to which the School is in compliance with the wellness policy;

e A description of the progress made in
policy.

The SWC will monitor compliance with this wellness policy.

REVISIONS ANDUPDATING THEPOLICY

The SWC will update or modify the wellness policy based on the results of the annual
progress reports and triennial assessments, and/or as SFA priorities change; community
needs change; wellness goals are met; new health science, information, and technolog
emerges; and new Federal or state guidance or standards are issuedThe wellness
policy will be assessed and updated as indicated at least every three years,

following the triennial assessment.

COMMUNITY INVOLVEMENT, OUTREACH, AND COMMUNICATIONS

The SFA is committed to being responsive to community input, which begins with
awareness of the wellness policy. The SFA will actively communicate ways in which
representatives of SWC and others can participate in the development, implementation,
and periodic review and update of the wellness policy through a variety of means
appropriate for that SFA. The SFA will also inform parents of the improvements that
have been made to school meals and compliance with school meal standards, availability
of child nutrition programs and how to apply, and a description of and compliance with
Smart Snacks in School nutrition standards. The SFA will use electronic mechanisms,
such as emai l or displaying not i-eteetrenicon t
mechanisms, such as newsletters, presentations to parents, or sending information
home to parents, to ensure that all families are actively notified of the content of,
implementation of, and updates to the wellness policy, as well as how to get involved
and support the policy.
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ScHooL MEALS

The School is committed to serving healthy meals to children, with plenty of fruits,

vegetables, whole grains, and fatfree and low-fat milk; moderate sodium, low in

saturated fat, and zero gramstrans f at per serving (nutrition | al
specification); and to meet the nutrition needs of school children within their calorie

requirements. The School meal programs aim to improve the diet and health of school

children, help mitigate childhoo d obesity, model healthy eating to support the

development of lifelong healthy eating patterns, and support healthy choices while

accommodating special dietary needs.

The SFA participates in the National School Lunch Program (NSLP) and is committed to
offering school meals that:

1 Are accessible to all students;

1 Are appealing and attractive to children;

1 Are served in clean and pleasant settings;
1

Meet or exceed current nutrition requirements established by local, state, and
Federal statutes and regulations. (The SFA offers reimbursable school meals
that meet USDA nutrition standards .)

‘ STAFF QUALIFICATIONS ANDPROFESSIONALDEVELOPMENT

All school nutrition program directors, managers, and staff will meet or exceed hiring

and annual continuing education/training requirements in the _USDA professional

standards for child nutrition professionals . These school nutrition personnel will refer
toUSDA’ s Professional Standar ds f otosedschtoro o | Nut
training that meets their learning needs.

WATER

To promote hydration, free, safe, unflavored drinking water will be available to all
students throughout the school day and throughout every school campus. The SFA will
make drinking water available where school meals are served during mealtimes.

COMPETITIVE FOODS ANDBEVERAGES

The SFA is committed to ensuring that all foods and beverages available to students on

the school campus during the school day support healthy eating. The foods and

beverages sold and served outside of the Scho
and beverages) will meet the USDA Smart Snacks in School nutrition standards, at a
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minimum. Smart Snacks aim to improve student health and well -being, increase
consumption of healthful foods during the school day, and create an environment that
reinforces the development of healthy eating habits. A summary of the standards and
informat ion are available at: http://www.fns.usda.gov/healthierschoolday/tools -
schools-smart-snacks

FUNDRAISING

Foods and beverages that meet or exceed the USDA Smart Snacks in Schools nutrition
standards may be sold through fundraisers on the School campus during the school day.
The SFA will make available to parents and teachers a list of healthy fundraising ideas

NUTRITION PROMOTION

Nutrition promotion and education positively influence lifelong eating behaviors by
using evidence-based techniques and nutrition messages, and by creating food
environments that encourage healthy nutrition choices and encourage participation in
school med programs. Nutrition promotion also includes marketing and advertising
nutritious foods and beverages to students and is most effective when implemented
consistently through a comprehensive and multi -channel approach by school staff and
teachers, parents,students, and the community.

The SFA will promote healthy food and beverage choices for all students throughout the
School campus, as well as encourage participation in school meal programs.

NUTRITION EDUCATION

The SFA aims to teach, model, encourage, and support healthy eating by students. The
School will provide nutrition education and engage in nutrition promotion that:

1 Is designed to provide students with the knowledge and skills necessary to
promote and protect their health;

1 Include enjoyable, developmentally-appropriate and participatory activities;

1 Promote fruits, vegetables, whole-grain products, low-fat and fat-free dairy
products, and healthy food preparation methods;

1 Emphasizes caloric balance between food intake and energy expenditure
(promotes physical activity/exercise);

1 Include nutrition education training for teachers and other staff.
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FooD AND BEVERAGEMARKETING

The SFA is committed to providing a school environment that ensures opportunities for
all students to practice healthy eating and physical activity behaviors throughout the
school day while minimizing commercial distractions. The SFA strives to teach students
how to make informed choices about nutrition, health, and physical activity. These
efforts will be weakened if students are subjected to advertising on SFA property that
contains messages inconsistent with the health information the SFA is imparting
through nutrition education and health promotion efforts. It is the intent of the SFA to
protect and pr eatlohby permsttingadventising and rharketing for only
those foods and beverages that are permitted to be sold on the School campus,
consistent with the SFA’'s wellness policy.

Physical activity during the school day (including but not limited to recess, physical
activity breaks, or physical education) will not be normally withheld as punishment.

To the extent practicable, the SFA will ensure that its grounds and facilities are safe and
that equipment is available to students to be active. The SFA will conduct necessary
inspections and repairs.

PHYSICALEDUCATION

The SFA will provide students with physical education, using an age-appropriate,
sequential physical education curriculum consistent with national and state standards
for physical education.

All students will be provided an opportunity to participate in physical education classes.
The school will make appropriate accommodations to allow for equitable participation
for all students and will adapt physical education classes and equipment as necssary.

Outdoor recess will be offered when weather is feasible for outdoor play. In the event
that the School or SFA must conduct indoor recess teachers and staff will follow the
indoor recess guidelines that promote physical activity for students, to the extent
practicable. Recess will complement physical education class. Recess monitors or
teachers will encourage students to be active, and wil serve as role models by being
physically active alongside the students whenever feasible.

The SFA will integrate wellness activities across the entire school setting, not just in the
cafeteria, other food and beverage venues, and physical activity facilities. The SFA will
coordinate and integrate other initiatives related to physical activity, physical education,
nutrition, and other wellness components so all efforts are complementary, not
duplicative, and work towards the same set of goals and objectives promoting student
well-being, optimal development, and physical fitness.
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In accordance with federal civil rights law and U.S. Department of Agriculture (USDA)
civil rights regulations and policies, the USDA, its agencies, offices, and employees, and
institutions participating in or administering USDA programs are prohibited fro m
discriminating based on race, color, national origin, sex, disability, age, or reprisal or
retaliation for prior civil rights activity in any program or activity conducted or funded

by USDA.

Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should
contact the agency (state or local) where they applied for benefits. Individuals who are
deaf, hard of hearing or have speech disabilities may contact USDA through the Federal
Relay Service at 800-877-8339. Additionally, program information may be made
available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form (AD -3027), found online at
http://www.ascr.usda.gov/complaint_filing_cust.html and at any USDA office, or write
a letter addressed to USDA and provide in the letter all of the information requested in
the form. To request a copy of the complaint form, call 866-632-9992. Submit your
completed form or letter to USDA by:

1. Mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

2. Fax: (202) 690-7442
3. Email: program.intake@usda.gov

This institution is an equal opportunity provider.
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APPENDIX 6: SCHOOL LUNCH FISCAL PoLicYy AND PROCEDURES

The following federal and state regulations, guidance, and laws govern alternate meals
and unpaid meal charges:

Idaho Novus Classical Academy shall provide a nutritionally adequate lunch that
qualifies for reimbursement under the federal child nutrition program regulations.
Children eligible to receive free or reduced-priced meals and milk shall not be treated
diff erently from other children. These plans shall ensure each of the following:

1 Unless otherwise specified, the names of the children shall not be published,
posted, or announced in any manner, or used for any other purpose other
than the National School Lunch Program.

1 There shall be no overt identification of any of the children by the use of
special tokens or tickets or by any other means.

1 The children shall not be required to work for their meals or milk.

1 The children shall not be required to use a separate dining area, go through a
separate serving line, enter the dining area through a separate entrance, or
consume their meals or milk at a different time.

When more than one lunch or type of milk is offered pursuant to this article, the free
and reduced-price eligible children shall have the same choice of meal.

Title 2, Code of Federal Regulations (2 CFR), Section 200.426: Bad debts are an
unallowable cost to federal programs. According to federal guidance, unpaid meal
charges are designated as unrecovered or delinquent debt until deemed uncollectable, at
which time it becomes bad debt. The difference beween unrecovered or delinquent debt
and bad debt is described below:

1 Unrecovered or delinquent debt refers to meal charges that have not
been paid by the student(s) or parent(s) during the fiscal year.

1 Bad debt is considered unrecovered or delinquent debt that, after all
reasonable steps have been taken, has not been recovered by, or before, the
end of the fiscal year in which the debt was incurred.

Idaho Novus Classical Academy will take all reasonable steps to recover the unrecovered
or delinquent debt, and if unsuccessful in collecting the debt by the end of the fiscal

year, the School will use nonfederal funding sources to repay the NSFSA for thetotal
amount.
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MEAL CHARGEPOLICY CONSIDERATIONS

As noted above, unrecovered or delinquent debt becomes bad debt at the end of the
fiscal year it is incurred in, unless such debt falls into one of two exceptions:

91 Date of Debt: The debt is incurred less than 90 days prior to the end of the
fiscal year. Under this exception, the SFA will be afforded an opportunity to
have a maximum of 90 days to collect the debt and receive payment for the
unpaid meal charges. The 90 days will begin at the end of the claiming period
for the debt incurred. At the end of the 90 days, the unpaid meal charges will
be deemed as bad debt and a noffederal funding source must repay the
NSFSA within 30 days.

If a student incurs unpaid meal charges in the last month of school, Idaho Novus
Classical Academy will have a maximum of 90 days to collect the debt. If Idaho Novus
Classical Academy is unsuccessful in collecting the unrecovered or delinquent debt at
the end of the 90 days, then the debt becomes bad debt.

1 Repayment Plan:  This refers to the situation where Idaho Novus Classical
Academy enters into a repayment plan with the family prior to the end of the
fiscal year and this process continues into the next fiscal year. For example, a
family notifies the district that they a re willing to make monthly payments
and agrees to set up a sixmonth payment plan in an effort to pay off the
student’s unpaid meal charge bal ance. Und
establish a payment plan for the family that allows the unrecovered or
delinquent debt to carry forward into the next fiscal year.

BAD DEBT RECORDKEEPINGREQUIREMENTS

Once unrecovered or delinquent debt becomes bad debt, records relating to those
charges must be maintained in accordance with the record retention requirements in 7
CFR, sections 210.9(b)(17) and 210.15(b). The following records will be maintained to
document the appropriate establishment and handling of bad debt:

1 Evidence of efforts to collect unpaid meal charges.

1 Evidence the collection efforts fell within the timeframe and methods
established by the local meal charge policy.

1 Financial documentation showing when the unpaid meal charge(s) became an
operating loss.

1 Documentation showing when the repayment plan was agreed to by all parties
(as applicable).

1 Evidence any funds written off as bad debt were restored to the NSFSA using
non-federal funding sources.
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MEAL CHARGEPOLICY PREPAYMENTOPTIONS

USDA Policy Memo SP 572016 addresses prepayment options for SFAs to consider
when establishing meal charge policies. Idaho Novus Classical Academy encourages
families to prepay for meals at the reduced-price or paid rate to help ensure that
children have consistent access to healthy, reimbursable meals, without accruing unpaid
meal charges.

Families must make lunch payments online via the MySchoolBucks platform.

NOTIFYING HOUSEHOLDS OFSFAMEAL CHARGEPOLICIES ANDPROCEDURES

Idaho Novus Classical Academy will use the following methods to communicate the
meal policies:

1 Send a letter to households explaining the meal charge policy when providing
student registration materials.

1 Include the written policy when using existing notification methods to inform
families about applying for free or reduced-price meals, such as distributing
household applications at the start of the school year.

T Post the policy on the School’ s web

site.

1T Set up a parent notification system when

low or when the student begins charging for their meals.

TRACKING REVENUE ANDEXPENSES

Idaho Novus Classical Academy will track all meal program revenue and expense on a
separate line item in the general budget. Each month all revenue and costs will be
reconciled and tracked, to be reviewed by the Principal and Assistant Principal.

Idaho Novus Classical Academy will track any and all non-program foods separately
from program food costs (e.g. adult meals). No food items will be purchased from the
food service account (fundraisers, a la carte etc. will all be purchased through a general
fund account). Program costs consist of all reimbursable lunches, prior approved
equipment purchases, and program materials (such as marketing and office supplies).

The Principal, Assistant Principal, and Business Manager will be trained annually on
allowable costs, bad debt procedures and the meal collection policy.
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APPENDIX 7: GUARDIAN AUTHORIZATION FORM

IDAHO NOVUS
CLASSICAL ACADEMY

Guardian Auth orization

1, am the parent/| egal guardian of the following students:

4.

5.

By signing thisform, | authorize to act as an approved guardian
for my child (ren). This includes volunteering for the school, attending meetin gs regarding my child(ren),
and any other authority that legal guardianship offers at Id aho Novus Classical Academy

Signature Date

Additional guardian contact information and signature:

Email Phone

Signature Date

For Office Use Only

Identification verified by:

Signature verified date and time:

91 As 0f 9/13/23



APPENDIX 8: PARENT CARPOOL PROCEDURE

IDAHO NOVUS
CLASSICAL ACADEMY

VIRTUS e SCIENTIA ¢ FELICITAS

Drop-off Area

B
Delayed pick-up
waiting area
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To maxi mize your students
this process.

safety and minimiz

1. Carpool Procedure s. The school day runs from 8:30am-3:20 pm for
elementary grades (K-6) and 8:15am-3:20pm for upper school grades (7-12).

a. Arrival
I.  No earlier than 8:00 a.m., carpool drivers will enter the inbound
cueing lanes as depicted by thered , blue , and purple arrows on
the diagram above. Drivers shall make use of both inbound lanes,
ensuringtostopi n t heof Drampea” depicted in t
above.
i. Once their child(ren) have exited th
drivers will be directed by the Traffic Controller to follow the
outbound traffic flow, as depicted by the green arrows on the
diagram above.
b. Dismissal

I.  No earlier than 3:00 p.m., carpool drivers will enter the inbound
cueing lanes, as depicted by thered , blue , and purple arrows on
the diagram above. Drivers shall make use of both inbound lanes,
ensuring to stop at the “Proceed whe
diagram above.

i. Once their child(ren) have entered t
drivers will be directed by the Traffic Controller to follow the
outbound traffic flow, as depicted by the green arrows on the
diagram above.

c. Cueing is not allowed off school property; vehicles shall never cue or stop
on McLeod way.

d I f a student is delayed, and their pare
outbound traffic, the driver may be directed by the Traffic Controller to
park in the “ Blayed pick-up waiting area” until their child(ren) arrive.
This area is depicted by the rectangle covering the parking spaces
on the diagram above.

2. Pedestrians and Cyclists . Pedestrians and cyclists will enter and exit campus
using the pedestrian bridge adjacent to Foothills Heritage Park. Students will not
cross vehicle traffic lanes or the bus loading area until directed to do so by the
Crossing Guard.

3. SafeDismissal Placards . Eachauthorized parent/guardian will be issued
their own SafeDismissal placard. The SafeDismissalplacard is required for
carpool/ pick-up service. If the SafeDismissalplacard is temporarily misplaced or
forgotten, the driver must park in the eastern-side parking area (adjacent to the
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outbound traffic lane) and report to the Front Office to pick up their students. If
the SafeDismissal placardis lost, please contact theAssistant Principal for a
replacement.

4. Detailed Procedure s. A school employee will scan each SafeDismissal card.
This creates a notification within SafeDismissal, complete with the lane (near or
far ) the parent vehicle is or will be in. It is imperative that the driver be in their
assigned lane when their student arrives at the pick-up area. Each notification is
di splayed in the student’s ¢l assraoom, not i
specific lane within the pick-up area. To ensure student safety, cars are
prohibited from moving beyond the ®“proceed
prompting from the crossing guard.

Extraordinary Circumstances and Contingencies

1. Changes to transportation plans will generally not be accepted after 12:00
p.m.

2. Bus rider being picked up. If your student(s) normally rides the bus
but is being picked up on a particular day, please email
change@ idahonovus .org before 12:00 p.m. to facilitate. An authorized
adult is required to come into the office to pick up your student(s).

3. Student going home with another authorized adult. If your
student(s) is/are riding home with another INCA family, please email
change@ idahonovus. org before 12:00 p.m. to facilitate.

Thank you in advance for your patience, especially as new families learn the process.
Please call the School if you have any questions.
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APPENDIX 9: REQUEST TO EXAMINE PUBLIC RECORD

IDAHO NOVUS
CLASSICAL ACADEMY

REQUE ST TO EXAMI NE/COPY PUBLIC RECORDS
To: Records Custodian

From:

| hereby request, pursuant to Idaho Code A74-102, to examine and/ or copy the following public records:

0 These records specifically pertain to myself

o | wishto merely examine theserecords

o | wishto obtain copiesof theserecords

Printed Name:

Mailin g Address:

Telephone Number: ( )

Signature: Date:

I acknowledge by my signature that the record s sought by thisrequed will not be used for a mailing list
or telephone list as set forth in Idaho Code A74-102.
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APPENDIX 10: SPECIAL EVENT PARKING

SPEOAL EVENT
PARKING

Parking is allowed only in the designated Parking Zone.
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